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O TIOPSIAKE Pa3pabOTKK U MIPUHATHS JOKATHHBIX HOPMATHBHBIX
npaBoBbIX akToB B MBJIOVY "Jlerckuii can Ne 15 "Marmmap"

1. O0ne moI0KEHUA

1.1. Januoe IlonokeHue O JIOKAJIBHBIX HOpPMAaTUMBHBIX akTax B MBJIOY
"Herckuit cax Ne 15 "Mamap" (manee - JIOY) pa3paboTaHO B COOTBETCTBHH
c ®enepanbubiM 3akoHOM No 273-O3 ot 29.12.2012 «OO0 o00pa3oBaHun
B Poccuiickoit denepanumy ¢ usmMeHeHusmMu Ha 29 nexadps 2022 roma, TpynoBoro
konekca Poccuiickoit @enepannu (anee - TK P®d), I'paxxmanckoro Kopekca
P® (manee - 'K P®), a Takke YcTaBOM [OIIKOJBHOTO 00pa30BaTEIHLHOTO
YUPEKICHUS W JPYTMMH HOPMATHBHBIMM TPABOBBIMH aKTamMu Poccuickoi
denepanuu, periaMeHTUPYIOIIUMU NEeSATEIbHOCTD OpraHu3alni,
OCYUIECTBIISIOIIUX 00pa30BaTEIbHYIO IESTEIBHOCTb.

1.2 Hacrosimee [lonoxenue o nopsiake pa3padOTKU U MPUHATHUS JIOKATbHBIX
HOpPMAaTUBHBIX MpaBoBbIX akTOB B MBJIOVY "JleTckuii cag Ne 15 "Mamap" (nanee —
[Tonoxxenue) pa3paboTaHO B IESAX peau3alid IpaBa Ha CaMOCTOSITEIIbHOE
co3faHue U pa3pabOTKy HOPMATUBHO-TIPABOBOM 0a3bl JUIsl CBOEH MESITEIBHOCTH
B paMKax MMOJIHOMOYHM, OTHECEHHBIX 3aKOHOAATEIbCTBOM Poccuiickon denepanuun
K KOMIIETEHIIUH JESTCKOTO caja.

1.3. JTarnoe [lonoxxeHne OMONHIET U KOHKPETU3UPYET MOPSIOK pa3padOTKu
W U3JIlaHus BHYTPEHHUX JOKalbHbIX akToB JIOVY, omnpeneneHHbIX YCTaBOM,
YCTaHABIMBACT €IUHbIE TPEOOBaHUS K HOPMATHBHBIM JIOKAJIbHBIM aKTaM,
UX TIOJFOTOBKE, OQMOPMIICHUIO, MPHUHATUIO, YTBEPKIEHUIO, BCTYIUICHUIO
B CUJIy, BHECEHHIO U3MEHEHHN M OTMEHe, MyOJauKaluu Ha O(UIMAIBLHOM caiiTe
JIOIIKOJILHOM 00pa30oBaTeIbHON OpraHu3aluu.



1.4. Hacroswmee IlonoxeHue sBASETCS JIOKAIBHBIM HOPMAaTHBHBIM aKTOM
JIOY u BXOIUT B IIepeUYeHb JIOKAIbHBIX aKTOB 00pa30BaTeIbHON OpraHu3aluy.

1.5. Lensamu u 3agauamu HacTosmero IlonoxeHus SBIISIIOTCS:

. HOPMAaTHUBHO-TIPABOBOE PETYIMPOBAHNE 00Pa30BaTEIbHBIX OTHOIICHUH
B 00pa30BaTeNbHON OpraHu3aIuy;

. CO3JaHME €IMHOM M  COIJIACOBAHHOM  CUCTEMBI  JIOKAJIBbHBIX
HOPMATUBHBIX aKTOB 00pa30BaTEIbHON OpraHU3allNH;

. o0OecrieyeHue  MPUHIUIIA  3aKOHHOCTM B HOPMOTBOPYECKOM
JESATEIIBHOCTH 00pa30BaTENbHON OPraHNU3alliN;

. COBEPILIEHCTBOBAHHUE MPOLECCA MOATOTOBKU, 0(OPMIICHHUS, PUHATHS
U pealli3aliy JIOKAJIbHBIX HOPMATUBHBIX aKTOB;

. NpefoTBpalleHue AyOJMpPOBAHMS PETyJIHPOBAaHUSA OOIIECTBEHHBIX
u oOpa3oBarenbHbIX OTHOLEHUH B JIOY.

1.6. JlokanmpHble  aKThl, COOTBETCTBYIOIIME BCEM  TpeOOBAHHAM
3aKkoHoAaTenbcTBA  Poccuiickoii  Denepanuu,  SBISIIOTCS  00s3aTEIbHBIMU
K UCTIOJIHEHUIO BCEMHU yYaCTHUKaMHU 00pa30BaTEIbHBIX OTHOIICHUM.

2. OCHOBHEIE BHUBI JIOKAJIBHBIX aKTOB JETCKOTO caja

2.1. Jlokanenbii axkt JOVY mpeacrtaBiasieT  co0Ol  OCHOBaHHBIM
Ha  3aKOHOJATEIbCTBE  OQUUMUAIBHBIA  MPABOBOM  JOKYMEHT, MPUHATHIN
B ycTraHoBieHHOM mopsake JOY wm perymupyromuid OTHOLIEHHMS B paMKax
oOpa3zoBarenbHOl  opranu3anuu. llepedyeHb  BUAOB  JIOKaJIbHBIX  aKTOB,
periaMeHTUPYIOUIUX 00pa30BaTENbHYIO ACSITEIbHOCTD, YCTAHABIMBAETCS Y CTABOM
JIOVY u BkitoyaeT B ce0sl MpUKa3bl, pEeUICHUs, MOJIOKEHUS, IPaBUiia, HHCTPYKLIUU
U Jpyrue IOOKyMEHTHI. lIpenacTaBieHHBIM NEpedyeHb BHUIOB JIOKAIBHBIX AaKTOB
HE SIBJISIETCS NCUEPITBIBAOLIUM.

2.2. Ycra JJOY — nokanbHbId aKT, Ha OCHOBE KOTOpPOIrO JAEHCTBYET
oOpasoBaTeapHas OpraHu3aIus. Ero coaep)KaHue onpeaesieTcs
cT. 25 ®epepanbHoro 3akoHa oT 29.12.2012 Ne 273-®3 «O06 o06pa3oBaHuu
B Poccutickoi @enepanumn

2.3. Tlpuka3 — JOKalbHBIA akT, wH3AaBaeMblil 3aBeayoommMm JIOY
JUISL PEILIEHUs] OCHOBHBIX M ONEpPATUBHBIX 3a7ady. B eiaonpousBojCTBE AETCKOIO
cazia BBIIEJSIOTCS MPUKa3bl MO KaJpaM, MPHUKa3bl 10 OCHOBHOW JEATEIbHOCTH,



IIPUKAa3bl 110 JUYHOMY COCTaBY M IPHUKA3bI 110 aAMHUHUCTPATUBHO-XO3SIMCTBEHHOU
YacCTH.

2.4. PemeHue — JIOKaJbHBIA aKT, MPUHUMAEMbBIA KOJUJIETHATbHBIMU
opranamu JIOY B memsx paspemieHuss HaubOosnee BaXKHBIX  BOIPOCOB
UX JCSATENBHOCTU. TEKCT pelIeHHs COCTOMT M3 JABYX YacTed: KOHCTATHPYHOUIEH
U pacrnopsauTeNnbHOM, paszaeneHHbix cioBoMm  «PEIIWI»  («PEIIMIIAY,
«PELINJIO», «PELINJIN»), koTOpOE meyaTaeTcsi IpOMUCHBIMU OyKBaMU C HOBOIA
cTpoku OT noJisi. [Ipr He0OXOAMMOCTH KOHCTATHPYIOIIAsl YaCTh MOKET COACPKaTh
CCBUIKM Ha 3aKOHbl M JpyrH€ HOpPMAaTHBHBIE akThl. PacnopsauTenbHas
YacTh W3JIaraercss MNyHKTaMHu. PemeHus MOryT coaepKaTb NPHIOKEHHS,
CChUIKA HAa KOTOpBIE AAETCSI B COOTBETCTBYIOIIMX ITYHKTAX PaCHOPSIAUTEIBHON
yacTH. PenmeHus noAnuceIBaroTCs MPEACEaaTeNIeM U CEKpPeTapeM KOJLIErMaIbHOIO
oprasa.

2.5. IlonoxeHne — JOKAJIbHBIA aKT, YCTAHABIMBAIOIINI MMPABOBOM CTaTyC
OpraHa yIpaBJICHUS JETCKUM CaJiOM, WM OCHOBHbIE MpaBujia (MOPSOOK,
npouenypy) peanuzanuu JJOY kakoro-im0o u3 CBOMX MPaBOMOYHM.

2.6. IIpaBuna — JOKaJIbHBIA aKT, PErJaMEHTUPYIOIINI OpraHU3allMOHHbIE,
JUCLUUIIMHAPHBIE, XO3SIMICTBEHHBIE U WHBIE CHEUAIIbHBIE CTOPOHBI JEATEIBHOCTH
JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEXKACHHUS U €ro paOOTHUKOB, BOCIIMTAHHUKOB
U UX pojauTenel (3aKOHHBIX MPEeACTaBUTENEH ).

2.7. UHCTpYyKIMs — JOKAJIBbHBINA aKT, YCTAHABIUBAIOIINI TOPSJIOK U CIIOCO0
OCYILECTBJICHUS, BBIMOJHEHUS! KaKUX-IUOO JIEUCTBUN; COBOKYIHOCTHh IPaBUII
OCYIIECTBJICHUSI OMPEACICHHBIX BHUAOB JCSATEILHOCTH, IPOBEJACHUS padoT,
CITY>K€OHOTO MOBEICHUSI.

NHcTpykiuelt  omnpenensitoT TpaBoBOWM cTaTyc (mpaBa, OO0sS3aHHOCTH,
OTBETCTBEHHOCTh) paOOTHHKA 110 3aHUMAEMOMU JOIKHOCTH. MHCTPYKIUS CONEPKUT
UMIIepaTUBHbIE (MIOBEJNMTENIbHBIE, HE JIOMYyCKalollhe BbHIOOpPA) HOPMATUBHBIE
IPEANKUCAHMUS.

J10JKHOCTHBIE UHCTPYKIIUH, pa3pabaTbiBacT PYKOBOHUTEIH
o0Opa3oBaTeIpHON OpraHU3alliH.

2.8. JIOY wumeer npyrue cnenupuyeckrue HOPMATHUBHBIE JIOKYMEHTHI,
perynupyoomue OTHOLIEHHs B cdepe 00pa3oBaHUS WIM KOHKPETH3UPYIOLIUE
JIOKYMEHTBI, YKa3aHHbBIE B HACTOSILIEM IYHKTE, B 3aBUCHMOCTH OT KOHKPETHBIX
YCIOBUM JEATENBHOCTH JETCKOTO Caja: MpaBHIa, pacCIUCAHMs, TUIaHbl, TpaduKu,
LUKJIOTPaMMBI, IPOIPaMMBbI, HOPSAIKH, TPOTOKOJIBI, TACHIOPTA.



2.9. JloroBopbl W WHBIE COIJAIICHHS, KOTOPBIE H3JAIOTCA OpPraHAMH
YOpaBJIEHUS AETCKUM CaJloM HE €AUHOJIMYHO, a IyTEM COIVIACOBAaHUSA C WHBIMHU
JUIAMH, BBICTYNAIOIIMMH B HHX, B Ka4€CTBE CaMOCTOATEIBHOW CTOPOHBI
(HanpumMep, TPYAOBBIE JOTOBOPHI, JIOTOBOPHI apPEHIbl HUMYIIECTBA, JIOTOBOPHI
Ha OKa3aHWE IUIATHBIX 00pa30BaTENIbHBIX YCIYT U T.J.) HE SBIIOTCS JIOKAJIbHBIMU
aKTaMH.

3. ITopsimoK MOATOTOBKY JTOKAJIBHOTO AKTA

3.1. MauImmaTopom moAroTOBKH JOKaJIbHBIX HOPMATUBHBIX akToB JIOY moryT
OBITH:

. YUpEIUTEIb;
. OpraHbl yIpaBJIeHHUsS 00pa30BaHUEM;
. aIMUHUCTPALIHS o0pazoBaTeIbHON OpraHu3aluu

B JIULIE €€ pykoBoauTens — 3apenyromiero 10V, 3amectureneid pyKOBOIUTES;
. OpraHbl CaMOyTpaBJIeHUs 00pa30BaTEIIbHON OpraHU3AIINY;
. YYaCTHUKHU 00pa30BaTEIbHbBIX OTHOIICHUH.

3.2. Ilpm w3gaHUM JIOKAJbHOIO aKTa 3aBEIYIOMIUA  JOIIKOJIbHBIM
00pa3oBaTEIbLHBIM YUPEKIECHUEM PYKOBOJICTBYETCS MPUHIUIIAMU 3aKOHHOCTH,
000CHOBaHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.

3.3. OcHoBaHueM il TOATOTOBKH JIOKAJbHOTO aKTa MOTYT SIBIIATHCA
M3MCHEHHS B 3aKoHOoJaTelabcTBe P® (BHeceHHME W3MEHEHUM, H3JaHHE HOBBIX
HOPMAaTUBHBIX MTPABOBBIX AKTOB).

3.4. IIpoexT JOKaJbHOTO HOPMATHUBHOTO AaKTa TOTOBUTCS OTAECIbHBIM
pabOTHUKOM WM Tpynmnol pabOTHUKOB MO TopyuyeHuro 3asenyromero JOV,
a TaK)Ke OpraHOM CaMOYIIPABIIEHUS IOUIKOIBHBIM 00pa30BaATENbHBIM YUPEKICHUEM
JOYVY, KOTOpBIi BBICTYNIUII C COOTBETCTBYIOLIEN HHULIMATUBOM.

3.5. [ToaroroBka JIOKaJIbHOTO HOPMATUBHOT'O aKTa BKJIFOYAET B C€0s1 U3yUCHUE
3aKOHOAATEIBHBIX U MHBIX HOPMATHUBHBIX aKTOB, JJOKAJIbHBIX HOPMATHUBHBIX aKTOB
o0pa30BaTeNbHON OpTaHW3aIlid, PETJIaMEHTHUPYIOIIUX TE BOMPOCHI, KOTOPHIE
MPEAnojaraeTcs OTpa3uTh B MPOEKTE HOBOTO aKTa, M Ha ITOW OCHOBE BHIOOD
€ro BUJIA, COJICPIKAHMSI M PEJICTABIICHUE €r0 B MMCEMEHHOU (hopMme.

3.6. TlogroroBka HaumOojiee BaXKHBIX JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB
(IpOEKTOB pelIeHnui COOpaHmii, IECOBETOB, OPTaHOB CAMOYIIPABJICHHUSI, TPUKA30B,



HOHO)KCHHﬁ, HpaBI/IH) A0JKHA OCHOBBIBATBHCS HA PC3YyJIbTaTaX aHalln3a OCHOBHBIX
CTOpPOH ACATCIBbHOCTH O6pa30BaT€HBHOﬁ OpraHu3almu, TGHI[CHIII/II\/’I CT0 Pa3BUTHUA
U CJIOKUBIICHUCS CUTyalluu.

3.7. Ilo Bompocam mipueMa Ha pabOTy, II€PEeBOJIOB, YBOJbHEHUH,
MIPEIOCTABJICHUS] OTIYCKOB, TMOOLIPEHUN WM MPUBJICUYCHUS COTPYIHUKOB
K JUACHUIUIMHAPHON WIJIM MaTE€pUATIbHOM OTBETCTBEHHOCTH H3JAIOTCS IMPUKA3BI,
B cooTBeTcTBHHU ¢ TK POD.

3.8. IIpoekT JOKaJIbHOIO HOPMATUBHOI'O aKTa MOMJEKHUT 0O0A3aTEIbHOU
IPOBEPKE HA JINTEPATYPHO-CTUIIMCTUYECKYHO TPAMOTHOCTD U IPABOBOM IKCIIEPTU3E,
KOTOpbIE MPOBOJAATCS 00pa30BATEIbHOM OpraHu3aluell CaMOCTOSTENBHO JIHOO
C y4YaCTHEM TNPUBIICUYCHHBIX CHEUUAAIUCTOB. JIOKanbHBII  HOPMATUBHBIN
aKT, HE NPOIICAIIMNA IPABOBYIO 3KCIEPTU3Y, HE TMOJJIEKUT PACCMOTPEHUIO
Y IIPUHSATHUIO.

3.9. IIpoekT JOKaJIbHOTO HOPMATHUBHOI'O aKTa MOXKET OBITh MPE/ICTABICH
Ha OOCYyXJEHUE TMYTeM pa3MElIeHUs IPOEKTa JIOKAJIHLHOTO HOPMATHUBHOTO
aKkTa Ha HH(GOPMAIIMIOHHOM CTEHJI€ B IOCTYITHOM JJIsl BCEOOIIEro 0003pEHUs MECTE,
Ha OQUIMATHLHOM CalTe OIIKOJBHOTO 00pa30BaTENBHOTO YUPEKICHUS, MyTeM
HaIlpaBJICHUS MPOEKTA 3aMHTEPECOBAHHBIM JULaMm, MPOBECHUS
COOTBETCTBYIOIIETO COOpaHUs C KOJUJIEKTUBHBIM  OOCYXJCHHUEM IIPOEKTa
JIOKaAbHOTO HOPMATUBHOIO akTa W T.J4. B ciydae coriiacoBaHus MpOEKTa
JOKAJIBHOTO akTa Ha HeM npocTtasiisgercsa Buza «COI'JTACOBAHO».

3.10. IHopsnok mpuHsATHA TOKAIBHBIX akTOB JIOY ycranaBiuBaercst Y cTaBoM
JOYVY: yka3plBaroTCd KBOPYM C LEJIBIO YCTAHOBJIEHUS IPABOMOYHOCTH OpraHa
camoyIpasiieHus1, (hopMa 1 MOPSAOK FOJIOCOBAHUS.

3.11. Jlns BBeneHuss B ACHUCTBHUE JIOKAIBHOTO aKTa W3IAE€TCA IPHUKA3
3ageaytomero JIOY. JlokanbHble akThl OQOPMISIOTCS B BHUAE NPHIOKEHUS
K Tpukazy. B mpaBoM BepxHeM YyIiy TaKuUX JIOKYMEHTOB IHIIETCS CJIOBO
«IIpunoxeHue» ¢ ykazaHUEM JIaThl 1 HOMEpa U3IaHUs MTpUKa3a.

3.12. B JIOY co3garoTcs ycClIOBUS [JI1 O3HAKOMIJICHUS YYaCTHHUKOB
00pa3oBaTeIbLHBIX OTHOIICHHUH ¢ JIOKATbHBIMU aKTaMK. O3HAKOMIICHHE MOYKET OBITh
MPOBEJAECHO TMOJA MOJNKWCh B CIydasX, MPEIyCMOTPEHHbIX HOPMATHUBHBIMU
JOKyMEHTaMH, JIMOO pa3MemieH B OOMIeNOCTymHOM MecTe (MH(DOpPMAIMOHHBIN
CTEHJI IETCKOTO caja, opurmanpabiid cait JIOVY).

3.13. V3MeHeHuss B JIOKaJbHBIA aKT BHOCATCS MO Mepe HEOOXOIMMOCTH.
B caysae wu3MeHeHMiI B HOPMATHUBHO-TIPABOBBIX akTax (heaepaiabHOro,



PErMOHAJIBHOIO WM MyHULUMIIATIBHOTO YPOBHEW, U3MEHEHUS B JJOKaNbHbIN akT [JOY
BHOCHTCSI HE TIO3/IHEE 2-X MECSIIEB CO JAHSI UX OIyOJIMKOBaHUS.

4. lTokyMeHTanbHOE opopmiieHnE

4.1. JlokanpHBINA aKT JOJKEH ObITh TOKyMEeHTalbHO odopmieH. CTpyKTypa
JOKQJIBHOTO aKTa JOJDKHA OOECHEYMTh JIOTUYECKOE PAa3BUTHE TEMBI IIPABOBOIO
pEryJIUpOBaHHUSL.

4.2. O6mme TpeOoBaHUS K OGOPMIICHHUIO JIOKAJTBHBIX aKTOB BKJIOUYAIOT
CIIEAYIOIINE TIOJIOXKCHHUS:

. JIokanbHBIA aAKT [OJDKEH COACpX aThb HAMMEHOBAHHUE JIOKAJIBHOTO
aKTa v JaTy U3JaHusl.

. Ecnu TpeOyeTcs pa3bsacHEHHE LEIeil U MOTUBOB IPUHSATHS JIOKAIBHOTO
aKTa, TO HeoOXoAuMa BCTYNHTENIbHAas 4YacTh — mnpeamOyna. Ilonoxenus
HOPMAaTUBHOT'O XapakTepa B IpeaMOyily HE BKIIOYAOTCS.

. HopmatuBHbie npeanucanus opopMIISIIOTCS B BUAE ITYHKTOB, KOTOPbIE
HYMEpPYIOTCS apaOCKUMM LH(PpaMH C TOYKOM M 3arojoBKOB HE UMEIOT. IIyHKTBI
MOTYT TOAPA3AENATbCS Ha MOMAMYHKTHl, KOTOpPbIE MOTYT HMETh OYKBEHHYIO
WIH [U(PPOBYIO HyMepaluio. 3HAaUUTEIbHbIE 110 00BEMY JIOKAJIbHBIE aKThl MOTYT
JICIUTBCS Ha TJIaBbl, KOTOpPbIE HYMEPYIOTCS PUMCKUMHU IHUPpaMU U HUMEIOT
3aroJ0BKH.

. Ecnu B 7nokanbHOM akTe MPUBOASTCS TaOJMIBI, Tpaduku, KapThl,
CXEMBbI, TO OHH O(OPMIISIOTCSI B BUJIE MPUITIOKEHUI, & COOTBETCTBYIOIINE MyHKTHI
JOKAIBHOTO aKTa JIOJKHBI MMETh CCBhUIKM Ha 3TU MNPWIOKEHUA. JIOKaIbHbIN
aKT C IPUJIOKEHUSIMU JIOJIKEH UMETh CKBO3HYIO HYMEPAIMIO CTPAHHII.

. JIoKasbHBIM HOPMATUBHBIN AKT U3J1araeTCs HAa TOCYIAPCTBEHHOM SI3bIKE
P® u noipKeH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

. B 5oKkabHBIX HOPMATUBHBIX AKTAaX JAKOTCS OMPEICIICHUS] BBOJIMMBIX
IOPUINYECKUX, TEXHUYECKUX u IPYTHUX CHEIHMATBHBIX TEPMUHOB,
€CIM  OHM HE  SBIAIOTCA  OOIICHM3BECTHBIMU U HEYIOTPEOJIsIEMbIMU
B 3aKOHO/JATEIbCTBE P® u pernoHaibHOM 3aKOHOIATEIIbCTBE.

4.3. Kaxxziplii KOHKPETHBIN JIOKAJIbHBIA aKT UMEET YCTaHOBIEHHYIO (popmy.
Odopmisercs B coorBercTBUuM ¢ ['OCT P 7.0.97-2016 «Cucrema craHmapToB
nmo uHbpopmaiuu, OubmuoreyHomy W  wu3narenbckomy geny (CHUBUJ).
OpraHu3aImoHHO-pacIoOPAAUTENbHAS TOKyMeHTaIus. TpedoBanus kK 0(OpMIICHUIO
JIOKyMEHTOB.



4.4. JlokanpHbIE aKThl IPOXOJIAT NPOLEAYPY PETHMCTPALMH B CHELUUATBHOM
KypHasie. (OOsA3aTeNbHOM  pPETrUCTpallMU  IOAJIEKAT IIOJOKEHUS, IpaBUIa,
MHCTPYKIMHM, NIpHUKa3bl M pacnopspkeHus 3aseayromero JIOY. Peructpanmro
JIOKAJIbHBIX AKTOB OCYILIECTBISIET OTBETCTBEHHBIM 3a BEICHHUE JEIONPOU3BOJCTBA
COTJIACHO MHCTPYKIMU II0 JEJIONPOU3BOJACTBY B JETCKOM cany. Permcrpanms
IIOJIOKEHWM, TMpaBWI W  HHCTPYKIMH  OCYLIECTBIIETCS  HE  IO3JHEE
JHS UX YTBEPKICHHS 3aBEAYIOLIMM JETCKOTO Cajid, MPUKA30B U PACHOPSHKECHUN
3aBenytouiero JJOY — He no3nHee IHS UX U3JaHUS.

5. OcHOBHBIE TpeOOBaHUS K JOKAJIbHBIM HOPMATUBHBIM aKTaM

5.1. Cpenu noKanbHBIX HOPMATHUBHBIX aKTOB 00pPa30BaTEIbHON OpraHU3aluu
BBICIIYIO IOPUAMYECKYIO CHiIly uMeeT YcraB. Ilostomy, mnpuHUMaeMsle
B JIOIIKOJIBHOM 00pa30BaTENbHOM YUPEKIECHUHU JIOKATbHbIE HOPMATUBHBIE AKTHI
HE JIOJDKHBI IIPOTUBOPEYUTH €r0 Y CTaBY.

5.2. Ilpy mOAroTOBKE JIOKAJIbHBIX HOPMATHMBHBIX aKTOB, PETYIUPYIOLIUX
COLIMAJIBHO-TPYAOBbIE OTHOLIEHUS (HAIpUMeEp, KOJUIEKTUBHBIN J1I0rOBOp, MpaBuja
BHYTPEHHEI0 pacropsjika U Jp.) CIEAyeT PyKOBOACTBOBATHCS PEKOMEHJALUSMU
O HUX.

5.3. [TonoxkeHnue AOMHKHO COEPKATh CIIETYIONTHE 00sS3aTeIbHbIEC PEKBU3HTHI:

. 0003HauYCHHUE BHA JIOKAJIBHOTO HOPMAaTUBHOTO
aKTa, ero HauMCHOBAHHC,

. IrpUQBL: IPUHATO, YTBEPKAECHO, COTTIACOBAHO;
. TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHUIO;
. OTMETKY O HAJIM4YUH IPUIOKEHHS U COTJTaCOBAHMS.

5.4. TlpaBuiia JOIKHBI COAEPKATh CIASAYIONMINE 00s13aTeIbHBIC PEKBU3UTHI:

° 0003HaUYeHHE BHA JIOKAaJIBbHOTO HOPMATHUBHOI'O
aKTa, €ro HaunMCHOBAaHMUC,

. rpudbl TPUHATHUS U YTBEPKIACHUS;
. TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHUIO;
. OTMETKY O HaJIU4YUU IIPUIOKEHHUS;

. PEruCTpaMOHHBIN HOMED.



5.5. WHCTpyKuuu JOJDKHBI COJEp’KaTh CJIEAYIOUIME  00s3aTeNIbHbIE
PEKBU3UTBHL:

® 0003HaUYeHHE BHAA JIOKAJIBHOTO HOPMATHUBHOT'O
aKTa, cro HaMMCHOBAHHUC,

. rpu(bl IPUHATUS U YTBEPKICHUS;

. TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHUIO;
. OTMETKY O HAJIMYUU MPUIIOKEHUS;

. PErUCTPallMOHHBII HOMED.

5.6. IlocranoBneHue JOJDKHO COACPKAaThb CJICAYIOIIHNC 00s13aTeNbHbBIC
PCKBU3UTLI:

° 0003HaUCHHUE BHUaa JIOKAJIBbHOTI'O HOPMATHUBHOI'O
aKTa, cro HaunMCHOBAaHHUC,

° MCCTO U AAaTy IIPHUHATHUA,

® TCKCT, COOTBCTCTBYIOH_II/H\/'I €ro HauMCHOBAHHUIO,

® JOJIDKHOCTBD, (baMI/IJ'II/IIO, HMHUIUaJIbl KW IIOAIIMCH JIMIIda, BBIHCCHICTO
ITOCTAaHOBJICHUC,

® OTTHUCK IICYATH.

5.7.Pemenus 1OHKHBI COIEPKATH CIEIYIONTUE 003aTEIbHBIC PEKBU3UTHI:

. 0003HaUYeHNE BUJa JIOKATHbHOIO HOPMAaTUBHOTO aKTa;

. MECTO Y JaTy NPUHSATHUSA,

. TEKCT;

. JOJDKHOCTh, (DaMIIIMIO, MHULMAIBI W MOJNUCH JIWILA, TPUHSBIIETO
peleHue;

. OTTHUCK I1€YATH.

5.8. Ilpuka3zpl W pacnopsKE€HUs JOJKHBI COJAEPKATh  CIEAYIOIINE
00si3aTeNbHbIE PEKBU3ZHUTHI:

® 0003HaUYeHHE Buaa JJOKAJIbHOTI'O HOPMATUBHOT'O aKTa,
€ro HauMCHOBAHHUC,



. MECTO Y JaTy NPUHATHUSA,

. PErucTpalMOHHBIA HOMED;
. TEKCT;
. JNOJDKHOCTh, (aMWIMIO, HMHHULIMAIBl M TOANUCh PYKOBOAMTEIS

00pa30BaTENbHON OpraHU3aAIIH.

[Ipuka3pl U pacnopsuKeHHs] BBIMOJHSIOTCS Ha OJlaHKe 00pa3oBaTeIbHOM
OpraHu3alyu.

5.9. HpOTOKOJ'II)I N aKTbl JOJDKHBI COACPIKATh CICAYIOIIHC 00s13aTeNbHbBIC

PEKBU3UTHI:
. 0003HaUYEHNE BUJA JIOKATHbHOIO HOPMAaTUBHOTO AKTAa;
. MECTO U JaTy IPUHATHUS,
. HOMED;
. CIIMCOK MPUCYTCTBYIOIIUX;
. TEKCT, COACP)KAIIMM TOBECTKY JHs, OINMCaHUE XOZ4a, IOpsaKa

U MPOLIEYypbl COBEPIIAEMBIX ONPENEIECHHBIX (FOPUINYECKN 3HAUMMBIX) AEUCTBUI
Ja1M00 OTCYTCTBHE ONPENEIEHHBIX (DAKTOB;

® JOJIDKHOCTD, (baMI/IJ'II/IIO, HMHHUINAJIbI u IIOAIINCH
Juna (J'II/II_I), COCTaBMBIIMX WJIW NPUHHUMABIIUX Y4aCTHUC
B COCTAaBJICHHUU ITPOTOKOJIA WJIN aKTa.

5.10. Meronnueckne peKOMEHAAUMN JOJDKHBI COAEPXKATh CIEAYIOILINE
00s13aTeNIbHbIE PEKBU3UTHI:

. 0003HauYCHUE BHA JIOKAJILHOTO HOPMAaTUBHOTO
aKTa, ero HauMCHOBAHME;

. MECTO U JaTy NPUHSATHUSA,

. TEKCT, COOTBETCTBYIOIIMHA €ro HAMMEHOBAHUIO U COACPIKALIUN
YKa3aHUE HA BUJl, HANMECHOBAHWE W ATy NPUHATHUS INPABUI WIM WHCTPYKLUM,
HOPMBI KOTOPBIX pa3bsICHAKOTCA, KOHKPETHU3UPYIOTCS WM JIETAIU3UPYIOTCS
METOAUYECKUMU PEKOMEHIAIUSIMY;

° JOJIDKHOCTD, (i)aMI/IJII/IH, HMHHUIIUAJIbI  JIMIA (JII/III), COCTaBUBIIINX
MCTOJUYCCKHEC PCKOMCHIAIH.



5.11. [IporpamMmsbl U MJIaHBI AOJKHBI COJIEPKATh CIEAYIOIUE 00s13aTeIbHbIC
PEKBU3UTHI:

® 0003HaUYeHHE BHAA JIOKAJIBHOTO HOPMATHUBHOT'O
aKTa, ¢€ro0 HAaMMCHOBAHUC,

® MCCTO U nata HNpUHATHA,

® TCKCT JJOKAJIbHOTI'O HOPMAaTHUBHOTO aKTa, COOTBGTCTBYIOHII/Iﬁ
€ro HaMMCHOBAHMUIO.

5.12. lo/KHOCTHASI MHCTPYKIUS paOOTHHUKA OJIKHA COJIEPKATh CIEAYIOIINE
pasnensl:

. 00IIT1E TOI0KCHMS,

. OCHOBHBIE  3aJlaud, TIpaBa,  NPEJOCTABISIEMble  PAOOTHHUKY
1 €T0 00SI3aHHOCTH;

° BSaHMOHGﬁCTBHH;

. OTBETCTBEHHOCTh 32  HEKAaYEeCTBEHHOE U  HECBOEBPEMEHHOE
BBHITIOJIHEHNUE (HEUCTIOJHEHUE) O00s3aHHOCTEH, MPETYCMOTPEHHBIX JOJIKHOCTHOM
MHCTPYKLHUEH;

. TpeOoBaHMsI K PaOOTHUKY.
6. [Topsiiok MPUHATHSA U YTBEPKICHUS JIOKATHHOTO HOPMATUBHOTO aKTa

6.1. JIokabHBI HOPMATUBHBIN KT, TPOLIECAIINN IPOBEPKY HA IUTEPATYPHO-
CTUJIMCTUYECKYI0 TPAaMOTHOCTh M IIPAaBOBYK) JKCIIEPTH3Y, a TAKXKe MPOUEAYPY
COrJIaCOBaHMs,  IMOMJIEKUT  MPUHATUIO W YTBEPXKICHUIO  3aBEAYIOLIHUM
oOpaszoBaTeIpHON OpraHu3allii B COOTBETCTBUH ¢ Y ctaBoMm JIOVY.

6.2. JlokanpHble HopMmaTuBHble akThl JIOY Moryr mnpuHUMATHCS
pykoBoauteneM, OOmmM coOpaHuem pabOTHUKOB, l[lemarorndeckuM COBETOM.
OpraHOM CaMOYIIpaBJCHUS O00pa30BaTENbHONW OpTraHW3alldd, HaJEJICHHBIMU
MOJTHOMOYHUSIMU TIO MPUHSITUIO JIOKAJIbHBIX HOPMATUBHBIX aKTOB B COOTBETCTBUU
¢ YcraBoMm JJOY, — no npeameram ux BeICHUS U KOMIIETEHIINH.

6.3. Ilpy OpUHATUM JIOKAIBHBIX HOPMAaTUBHBIX AaKTOB, 3aTParuBarOIIUX
IIpaBa BOCHUTAHHUKOB, yUUThIBAETCS MHEHUE COBETA POJIUTEIIEH.

6.4. He  nomnexar  NPUMEHEHUIO  JIOKaJIbHbIE  HOPMATUBHBIE
aKThl, YXYIIIAIOUIME TIOJO0XKEHWE YYACTHHUKOB OOpa30BaTENbHBIX OTHOLICHHUN



N0 CPaBHCHHUIO C TPYAOBBIM 3aKOHOJATCIILCTBOM, KOJUICKTUBHBIM J10TI'OBOPOM,
COIIAIICHUAMHM, a TAKKC JIOKAJIBHBIC AKTbI, IIPUHATHIC C HAPYHICHHUCM IIOPAAKA
y4ucTa MHCHUA IIPCACTABUTCIIBHOT'O OpraHa.

6.5. Ilpomenmmii npoueaypy MNPUHATUS JIOKAJIbHBIA HOPMAaTHUBHBIN
aKT  YTBEPXKJAeTCs  PYKOBOJIUTEIEM  00Opa3oBaTeIbHOM  OpraHu3aluu.
®dakTt yrBepxkIeHus odopmisieTcss npukazoM 3aBenyromiero OV, 3aBepeHHBbIM
MOJIHCHIO.

6.6. JIokanbHBIM HOPMAaTUBHBIN aKT BCTYNAET B CUILy C MOMEHTA, YKa3aHHOTO
B HEM, JIN00, B ClTyyae OTCYTCTBUS TAKOTO YKa3aHMUsI, IO UCTEUEHUH 7 KaJIeHIapHbIX
JTHEH ¢ AaThl HPUHSTHS JAHHOTO JIOKaJIbHOTO HOPMATUBHOTIO akTa. /[aToil nmpuHsaTus
JIOKaJIbHOTO HOPMATUBHOTO aKTa, TPEOYIOIIero yreepxkacHus 3aseayommm 0V,
SBJIETCS J1aTa TAKOTO YTBEPKICHHUS.

6.7. Ilocne yTBepkKAEHUSA JIOKAUIBHOTO HOPMATMBHOIO aKTa IPOBOJIUTCS
poLeaypa O3HAKOMJIEHHS C HUM YYaCTHHKOB OOpa30oBaTEIbHBIX OTHOLIEHUH,
Ha KOTOPBIX PacHpOCTPaHSIOTCS MOJO0KEHUS JaHHOTO JIOKAIBHOIO HOPMAaTHBHOTO
akta. (O3HaKOMJIEHHME C JIOKAJbHBIM HOPMATHUBHBIM aKTOM OdopmiseTcs
B BHJE INOANHCH O3HAKOMIIEMBIX JIMII C YKa3aHUEM JaTbl O3HAKOMIICHMS
Ha OTAEJIbHOM JIMCTE O3HAKOMJICHMS, MPUJIaraeMoM K HEMy, JUOO B OTIEIBbHOM
KypHajne. O3HaKOMJIEHUE C JIOKAJbHBIM aKTOM MOJKET OBITh TAaK)KE MPOU3BEAECHO
MyTEM HANpaBJICHUS HA 3JIEKTPOHHYIO MOYTY paOOTHUKOB JIETCKOTO CaJa.

6.8. JlokanpHblE HOPMATUBHBIE AKTHI MPOXOAAT MPOLEAYPY PETUCTPALHU
B CIIEIIMATIbHOM KypHAaJIE.

6.9. OO0s3aTenbHON  perucTpanuu MOJUIeKAT TOJOKEHUS, TPaBUIIa,
WHCTPYKILIHMH, IPUKa3bl U pacnopsikeHus 3aseayromiero J0Y.

6.10. Peructpamuio JOKAJIbHBIX HOPMATUBHBIX aAKTOB OCYIIECTBIISECT
OTBETCTBEHHBII1 3a BEACHUE JICJIONPOU3BOJICTBA  COIJIACHO  HMHCTPYKIIUHU
1o aenonpou3BoAcTBy B JIOVY.

6.11. Perucrpanusi monoxeHuid, NpaBWl MU MHCTPYKLHI OCYIIECTBIISIETCS
HE TIO3/IHEE IHS MX yTBepkaeHus 3aBenyrommuMm OV, npuka3oB U pacnopsKeHU
PYKOBOJUTENIS 00pa30BaTEIbHOM OpraHU3alliu — HE MO3Hee JHS WX U3/IaHMUS.

6.12. VTBEpXIEHHBIN JIOKAIBHBIA aKT TMOJUICKUT OITyOJMKOBaHHUIO
Ha O(PHIMAIBHOM CalTe JOIIKOJBLHOTO 00Pa30BaTEIBLHOTO YUPEHKIACHHUS B TCUCHUE
10 (necsatn) kaneHAAPHBIX JHEH.



7. HOpHI[OK BHCCCHUA UBMCHCHHUSA U I[OHOJ'IHCHI/Iﬁ B JIOKAJIbHBIC aKThI

7.1. B neWcTByIOIINE JIOKAJIBHBIE aKThl MOTYT OBITh BHECEHBI M3MEHEHUS
Y JIOTIOJTHEHMUSL.

7.2. IlpennokeHre O BHECCHHH W3MEHEHHH MOKET HUCXOIUTH OT JIF000TO
OopraHa ¥ Julla, KOTOPbIX coriacHo HactosileMy [1oy1oxkeHnio nMeeT NpaBo CTaBUTh
BOIIPOC O pa3pabOTKe W  MPUHATHU  COOTBETCTBYIOIIETO  JIOKAJIBHOTO
aKTa JM00 yTBEPKJIATh ATOT JOKYMEHT.

7.3. llopsnok BHECEHHSI W3MEHEHWW W JIONOJHEHUW B JIOKAJbHbBIC
aktel JIOY omnpenpensercs B caMHX JIOKAIbHBIX aKTax. B oCTalbHBIX Ciydasx
WU3MEHEHHS W JIOMOJIHEHUS OCYIIECTBISIIOTCS B CIIEIYIOIIEM MOPSIKE:

° BHECCHME WU3MCHCHHMU M I[OHOJIHGHI/Iﬁ OCYHCCTBIIAACTCA B IIOPAOKCE,
YCTAHOBJICHHOM B JIOKAJIbBHOM HOPMATHUBHOM aKTC, Ha OCHOBAHHH KOTOPOI'O
BHOCATC U3MCHCHU,

. W3MEHEHUA U JIONOJHEHUS B JJOKAIBHBIC AKThI: MOJIOKEHHUS, IIPUHATHIE
0e3 corjacoBaHMsl C OpraHoM yIpaBlieHHs (caMOympaBjieHHUs), TpaBuJa,
WHCTPYKIIUM, TIPOTpaMMbl, IUIaHbI, T[OCTAHOBJICHUS, PEIICHUS, IPUKA3bI
U PacrlopsHKEHUs, BHOCITCA MYTEM HW3JaHMS MPUKa3a 3aBEAYIOIIEr0 O BHECEHUH
M3MEHEHUW WM TOTIOJIHEHUN B JIOKAJIbHBIN HOPMATUBHBIN AKT;

. W3MCHEHUSI W JIOTIOJIHEHUS B MTOJI0XKEHUS, MIPUHATHIC
MOCJIE COTJIaCOBaHUSI C OPraHOM TOCYJapCTBEHHO-OOIIECTBEHHOTO YMpaBICHUS
(camoympaBieHus1), BHOCATCS IMyTeM  M3JaHUs  TpUKa3a  3aBEAYIOIIETO
J10Y 0 BHECCHMHU M3MEHECHMI WJIM JOMOJHEHHUHN B JIOKAJIbHBIN
aKT C IIPEJBAPUTEILHBIM MOJYYEHHUEM OT HETO COIJIacus.

7.4. JlokanbHble HOPMATUBHBIE AKThl MOTYT OBITh JOCPOYHO U3MEHEHBI:

. B CIy4yae BHECEHHS HW3MEHEHWH B YYpEAUTEIbHBIC JTOKYMEHTHI
o0pa3oBaTeNbHON OpraHu3aluu;

. JUIS IIPUBEICHUS B COOTBETCTBHE c M3MEHECHHBIMU
B LICHTPAJIN30BAHHOM IOPSAJIKE HOPMAaTUBAMHU O TPYIIE;

. 10 pe3yJIbTaTaM aTTeCTaluu paboyuX MecCT.

7.5. I3MeHeHus 1 TONOIHEHUS B JIOKAJIbHBIN aKT BCTYIAIOT B CHIIYy C JaThl,
YKa3aHHOM B TNPUKA3€ O BHECEHUM W3MEHCHUW WJIM JIOTIOJHEHUW B JIOKAJIbHBIN
HOPMATUBHBIN aKT, a B CJIy4ae OTCYTCTBHS YKa3aHUS B HEM JIaThl — 110 UCTCUYEHUIO



7 KaJleHJAapHbIX JHEW C JaTbl BCTYIUICHHMS MPHUKAa3a O BHECEHUH W3MEHECHUU
WJIM JTIOTIOJTHEHUH B JIOKJIBHBIN aKT B CHUITY.

7.6. I3MeHeHHs ¥ TOTIOJHEHHs B TPEIMUCAHUS U TPEOOBAHMUSA, MTPOTOKOIIBI
U aKTbhl, METOJUYECKHE PEKOMEHIALMH, AaKTbl O M[PU3HAHUMU JIOKAJIbHBIX
aKTOB YTPATUBILIUMU CUILY, HE BHOCATCH.

8. OTBETCTBEHHOCTH

8.1. 3a HeucCHoONHEHHE WM HEHAJJIeXallee HCIOJHEHUE TpeOOBaHUM,
YCTAaHOBJICHHBIX B JIOKaJIbHbIX akrtax JIOY, coTpynHHKM 00pa3oBaTeNIbHOU
OpraHU3allid HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C YCTaBOM, TPYJIOBBIM
koaekcoM Poccuiickon denepanuu.

8.2. 3a HEUCHOJIHCHUE WU HCHAJICKAIICC HCIIOTHCHHC O6H33HHOCT€I\/JI,
YCTAHOBJICHHBIX JaHHBIM HOJIO)KGHHGM, pa6OTHHKI/I ACTCKOTI'O Cala, YHaCTBYIOIIHC
B pa3pa60TKe JIOKAJIBHBIX AaKTOB, HCCYT OTBCTCTBCHHOCTbL B COOTBCTCTBHUU
C I[GﬁCTBYIOHII/IM TPYOJOBBIM 3aKOHOAATCIIbCTBOM.

9. JlelicTBUE JTIOKAJIbHBIX aKTOB

9.1. JlokanbHble aKThl OpPTaHHU3AIMH, OCYIIECTBIISIONIEH 00pa30BaTEIbLHYIO
JEATEIIbHOCTh, NEUCTBYIOT TOJbKO B mpenenax JOVY u He MOoryT peryiaupoBath
OTHOINIEHUS, CKJIa/IBIBAIOIINECS BHE 00pa30BaTEIbHON OpraHU3alliu.

9.2. JlokanpHubie akThl JIOY yTpaunuBatoT crity (IIOJTHOCTHIO WK B OT/IEIHHOM
4YacTH) B CIAEAYIOUIUX CIyYasX:

. BCTYIUIECHUE B CHWJy akTa, M[PU3HAIOLIETO JaHHBIA JIOKAJbHbBIN
aKT YTPATUBILIUM CHIIY;

. BCTYIUICHHE B CHJIy JIOKQJIbHOTO aKTa OOJBIICH HOpUIUIECKON
CHUJIbI, HOPMbI KOTOPOTO MPOTHBOPEYAT MOJOKEHUSIM JAHHOTO JOKAJIIBHOTO AKTA;

. MPU3HAHUE CYJAOM WJIM HWHBIM  YIOOJHOMOYEHHBIM  OpPraHOM
rocyJapCTBEHHOM  BiacTu  JokadpbHOoro akra JIOY  mpoTuBopeuamum
JICUCTBYIOIIEMY 3aKOHOIATEIBCTBY.

9.3. JlokanbeHbii akt IOV, yTpaTUBLINI CHITY, HE TTOJUIEKUAT UCITOJIHEHHUIO.
10. 3axyrounTENBHBIE MOJIOKEHUS

10.1. Hactosiiee Ilonoxxenue o nopsiaike pa3padOTKU U MPUHATHS JIOKATTbHBIX
HOpPMATUBHBIX MTPaBoBbIX akTOB B MBJIOVY "JleTckuii can Ne 15 "Marmap" aBnsiercs



JIOKaJIbHBIM HOPMATUBHBIM aKTOM, NpuHuMaetrcs Ha [lenaroruueckom cosere JJOY
U yTBep KaaeTcst (Jinbo BBOAMUTCS B ICUCTBHE) MpUKa3oM 3aBeaytomiero J10VY.

10.2. Bce u3MeHeHusl U JOIOJHEHMs, BHOCUMBIE B HacTosmiee [lomoxeHue,
ohopMIISIIOTCSI B TNHUChbMEHHOW ¢GopMe B  COOTBETCTBHHM  JEHCTBYIOIIUM
3aKOHOAATeNLCTBOM Poccuiickon denepanuu.

10.3. TlonoxkxeHue o TOpsAKEe pa3pabOTKA U MPUHATUSA JIOKAJIBHBIX
HOPMATHUBHBIX MpaBoOBbIX akToB JIOY mnpuHHMMaeTcss Ha HEOIpPEACNICHHbINH CPOK.
N3menenus U JIOTIOTHEHUS K [TonoxeHuto MPUHUMAIOTCS
B Nopsiake, npeaycMoTpeHHoM I1.10.1. Hactosimero IlomoxeHus.

10.4. Tlocne mnpunstus [lonoxxkeHus (WM W3MEHEHHH W JIOMOJHEHUN
OTHEJIbHBIX IMYHKTOB M PAa3/I€JIOB) B HOBOW pEHaKIMMU MPEAbIAyIIas peaaKlHs
ABTOMATUYECKH YTPAUYUBAECT CHII.
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