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1.1. Hacrosiimee mosniokeHne pa3paboTaHO C IEJIbI0  OpraHU3aluu
U MIPOBEICHUS] METOJUYECKON U MPAKTHUECKOW pabOThl MO HKCIEPTU3E LIEHHOCTU
JOKYMEHTOB, BKJIFOUasl yIIPABICHYECKYIO U APYTYIO CIIEIUATIbHYIO TOKYMEHTALHUIO,
MOATOTOBKE UX K NEepefaye Ha apXUBHOE XPaHECHHUE.

1.2.  DxkcneptHas komuccus (mamee mo  Tekery-OK)  sBnsgercs
COBEIIATENIbHBIM OpraHOM, MMEKIIMM IPaBO INPUHHUMATH PELICHUS, KOTOpPbIE
BCTYIIAIOT B CHJIy IIOCJIE YTBEPKICHHS UX PYKOBOJIUTEIIEM Y UPEKICHUS.

1.3. OK na3zHauaeTcs MpUKa30M PYKOBOIUTENS YUPEKIACHHS, paOOTAONTNX
¢ gokyMeHnTaiueil. B cocra OK B 00s13aTeIbHOM MOpSAIKE BKIIOYAETCS paOOTHUK,
OTBETCTBEHHBIN 32 OPTAaHU3ALMIO JEITOIPOU3BOJACTBA.

1.4. B cBoen nearensHocT DK pykoBoactByercs denepaabHbIM 3aKOHOM
ot 22 oktsa0ps 2004 roma Ne 125-®3 «O06 apxuBHOM Jene» € HU3MEHEHUSIMU
ot 18 utons 2017 roga, OCHOBHBIMH IIpaBUJIAMHU PaOOThI APXUBOB U OPraHU3aALUH,
onoOpennbiMu pemenueM Komerun PocapxuBa ot 06 depans 2002 rona,
TUMIOBBIMU U OTPACiE€BBIMM  TEPEYHSIMU  JOKYMEHTOB,  0Opa3yroImxcs
B NEeATEIbHOCTH OpraHu3alui, COOTBETCTBYIOIIUMU HOpMaTUBAMU
M0  JOKyMEHTAI[MOHHOMY  OOECIICYEHHUIO  YMPABICHUYECKOW  JESTEIbHOCTH,
HOMCHKJIATYpOU €N YUpEeXKICHUS, WHCTPYKIMEH 110 JEJIONPOU3BOJCTBY,
IPUKA3aMHU PYKOBOIUTEINS Y UPEXKICHUS, HACTOSIINM MOJ0KEHUEM.

2. 3ajgayu SKCHEPTHOU KOMUCCHH

OcHoBHBIMH 3a/1auamMu DK sSBISIOTCS:

2.1. Opranusanuss W TOPOBEAEHUE ODKCHEPTU3Bl ILIEHHOCTU JOKYMEHTOB
Ha CTaJvH JCJONPOU3BOJICTBA MIPU COCTABICHUM HOMEHKIIATYPHI JI€JI U B TIPOIIECCE
dbopMHpoBaHUA J1€.

2.2. Opranuzanyss ¥ TPOBEICHUE OKCIEPTU3bl IEHHOCTH JOKYMEHTOB
Ha CTaJMU MOJATOTOBKHU UX K MEPEaye B apXUB Y UPEKICHUS.

2.3. Opranuzanmss 4 TpOBEeACHHUE OTOOpa W TMOJATOTOBKH JOKYMEHTOB
K IIepe/laye Ha MOCTOSTHHOE XPAaHEHUE B TOCYJAPCTBEHHBIM MW MYHULIMIAIbHBIN
apXUB.



3. OcHoBHBIE PYHKIIUU

B coorBercTBUM ¢ OCHOBHbIMU 3aauamMu DK BBINOJIHSET CHEAYIOIINE
byHKIUU:

3.1. OpraHu3yer U HpPOBOAMUT E€XKErOAHbIA OTOOp 1€l U JOKYMEHTOB
JUIS. XpaHEHUS U BBIJIEICHUS K YHUUYTOXKECHHUIO.

3.2. PaccmaTtpuBaeT M COINIACOBBIBAET HOMEHKIATYPY J€J, WHCTPYKLUIO
MO JIeJIONPOU3BOJICTBY, OMUCH JEJ MOCTOSHHOTO W BpeMeHHOro (cBbime 10 ner)
XPaHEHHMsI, B TOM YHCJIE 1O INYHOMY COCTaBY, aKThl O BBIAEICHUN K YHUUTOXKEHUIO
JeN, HE TMOJUIeKAIUX XPAHEHUI0, YTEpPEe M HEUCHPABUMBIX IOBPEXKICHHIX
JOKYMEHTOB H JIEJ.

3.3. OpranusyeT W IPOBOAUT KOHCYJIbTALWMU, YYAaCTBYET B IPOBEIACHUU
MEpPOIPUATUNA MO MOBBIIEHUIO KBaMPuKauuu padboTHukoB JJOY mo Bompocam
paboThI C TOKYMEHTaMHU.

4. Ilpama

OK jmns  peuieHuss CTOSIIMX TEepel HEW 3aJady M BO3JIOKEHHBIX
Ha Hee QYHKIUNA UMEET MpaBo:

4.1. PexomeHIOBaThb K YTBEPKICHUIO PYKOBOJIMUTEIIEM YUpEKICHUS,
corsacoBanHbeie DK omnucH Je1 MOCTOSHHOTO XPaHEHUS M MO JUYHOMY COCTaBy,
B TOM UHCIE JIMYHBIX JIeT  YBOJCHHBIX PaOOTHUKOB, WHCTPYKIIHIO
10 JIEJIONPOU3BOJCTBY, HOMEHKIATYPY J€N.

4.2. IlpuBnexkarb s pacCMOTPEHUs OTIAEIBHBIX BONPOCOB M NPUIJIAIIATh
Ha 3acelaHusl COTPYAHUKOB YUpPEXKICHHs, NPEICTABUTENEH BBIIIECTOSIIHNX
OpraHOB M COOTBETCTBYIOILIETO FOCYJaPCTBEHHOTO WJIM MYHULIUIIAJILHOTO apXKBa.

4.3. 3anpaimuBaTh OT paOOTHUKOB YUpeXKIACHUS CBEICHUS, HEOOXOIUMBbIC
s paborel DK, ¢ yderom oOecrniedeHHUs BBIMOJHEHHUS BCEX BO3JI0KEHHBIX
Ha Hee 3a7a4 U QyHKIHA.

5. Opranuzanus padoTsl

5.1. desarenpHocTh DK OCylIecTBIsIETCS B COOTBETCTBUU C YTBEPKIACHHBIM
TOJIOBBIM IJIAHOM Pa0OThl Y UpEKICHUS.

5.2. OK co3biBaeTcs 1Mo Mepe HEOOXOUMOCTH.

5.3. Cexperapp DK (COBMECTHO ¢ 3aMHTEPECOBAHHBIMU PAOOTHUKAMH)
00€ecreynBaeT CBOEBPEMEHHYIO MOATOTOBKY JIOKYMEHTOB I PACCMOTPEHUS
Ha 3acefmaHusx OK, CO3bIB B COOTBETCTBUM C IUTAHOM pPabOTHl 3aceaHuM.
[ToaroToBneHHblE AOKYMEHTBI JOBOJSATCA CEKPETapeM JO0 CBEICHUS YICHOB
9K Y MIPUTJIALICHHBIX 32 3 JHSA J10 3aCEIaHUsl.

5.4. OK mnpaBomouHa mNpUHHMATh pEIICHUS NP HAIMYUM HE MEHEE
MIOJIOBUHBI YJIEHOB €€ COCTaBa.

5.5. 3acemanus OK mnpotokonupyroTcs. Pemenus —npuHHMaroTcs
M0 KaXJIOMYy O0OCYXKIaeMOMY BOMpPOCY (IIOKYMEHTY) OOJBIIMHCTBOM TOJIOCOB
NPUCYTCTBYIOIIMX Ha 3acedaHuy wieHoB. lIpu pa3geneHuu ToJ0COB MOPOBHY
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npeacenaTens DK umeeT mpaBo pemiaroimiero rojgoca. B He0OXOIUMBIX ciydasix
pelieHue MPUHUMAET PYKOBOAUTED Y UPEIKICHHUS.

Ocoboe MHEHHE UJICHOB KOMHUCCUM U TPUIJIAIICHHBIX OTPaXKAIOTCS
B [IPOTOKOJIAX WJIM MPUJIAra€MbIX K HUM 3aKJIFOUCHUSX.

5.6. IIpoTokonbsl TOANMUCHIBAIOTCS MPEACENATEIEM M  CEKpeTapem
oK U YTBEPXKIAIOTCA pyKoBoauteiem YupexaeHus. [locne
YTBEPXKIEHUA NPOTOKOJIOB 3aceqaHuid OK mpuHATbIE peEmeHus TOBOISATCS
JIO UCTIOJIHUTENEH.

5.7. Cexperapp DK ocylIecTBIISIET KOHTPOJIb 332 BBIIOJHEHUEM MPUHSITHIX
pelIeHuid, y4eT U OT4ETHOCTh 0 pabore DK, Bemer nenonpous3BOJACTBO U UMEET
npaBo TPeOOBATh OT PAaOOTHUKOB YUPEKICHUS CBOCBPEMEHHOTO MPECTABICHUS
JIOKYMEHTOB, MOJIJIEKAITUX PACCMOTPEHUIO HA 3aCeaHUsIX.

5.8. Ilpencemarens  pykoOBOOWUT  JedTenbHOCThO DK M Hecer
OTBETCTBEHHOCTbH 3a BBITIOJIHEHUE BO3JIOKEHHBIX Ha HEe 3a/1au.

5.9. llpencenarens DK numeer mpaBo cO3BaTh BHEIJIAHOBOE 3aCE/IAHUE, €CITU
BO3HUKHYT BOIPOCHKI, TPEOYIOIIHUE OTIEPATUBHOTO PEIICHUSI.

6. 3aKIIOYUTEIBHBIE TTOJIOKEHUS

6.1. Hacrosimee IlonoxxeHue siBasieTcs JOKaJIbHBIM HOPMATHBHBIM aKTOM,
npuHuMaeTcst Ha O01eM coOpaHuy TOIIKOJIBHOTO 00pa30BaTEHHOTO YUPEKICHUS
U yTBepxkaaercs (MO0 BBOAUTCS B JEHUCTBUE) NIPUKA30M  3aBEAYIOLIETO
JOIIKOJIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

6.2. Bce u3MeHeHus M JOIOJHEHHUS, BHOCHMEBIE B HacTosiee llomoxenue,
ohopMIISIIOTCST B NHUCbMEHHOW (opMe B  COOTBETCTBUM  JEHUCTBYIOIIUM
3aKOHOATeNbCTBOM Pocculickoin denepanumu.

6.3. Jlanmnoe IlonokeHne NpPUHUMAETCS Ha HEONPEIEIECHHBI CPOK.
N3menennss u gomojsHeHuss K  [lojoXKeHWI0O TNPUHUMAIOTCA B TMOPSJIKE,
npeaycMoTpeHHoM 1.6.1. Hactosimero [lonoxenusl.

6.4. Ilocne npunstus Ilonoxxkenus (WIW HM3MEHEHUHW | JOTOJHEHUI
OTJEJIbHBIX MYHKTOB M pa3/elioB) B HOBOM pENaKIUU Mpeablayllas peaakius
ABTOMATHYECKU yTPAuUBaAECT CUITY.
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