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1. O6mme nonoxenus e "

1.1. Hacrosimee Ilonoxenue pazpabotano B cooTBeTcTBUU ¢ DenepanbHbIM
3akoHOM OoT 2 mas 2006 roma Ne 59-@3 «O mopsiike paccMOTpeHUs: 0OpalleHnuid
rpaxxkaad Poccuiickoit denepanuu» ¢ uamMeHeHusaMu ot 28 nexkadbps 2024 roga [1],
®enepanbHbiM  3akoHOM  oT 27  wmtoma 2006 roma  Ne  152-@3
«O mepcoHaNbHBIX JAHHBIX» C W3MEHEHUs MU OT 24 wutoHs 2025 rona,
®enepanbHbiM 3akoHOM OT 27 uronsg 2006 roma Ne 149-03 «O06 uHdopmanuwu,
UH(OPMAIIMOHHBIX TEXHOJOTUAX W O 3alluTe HH(OpMAlUU» C HU3MEHEHUSIMU
oT 23 HosiOps 2024 roma, a Takke YCTaBOM JOIMIKOJBHOTO 00pa30BaTEIbLHOIO
YUPEKICHHUS.

1.2. JTannoe IlonoxeHue omnpenensieT OCHOBHBIE TEPMHUHBI, YCTAHABIUBAET
npaBa TpakKJaHUHA MIPU PACCMOTPEHUHU OOpallleHui B IETCKOM caay, hopMupyer
TpeOOBaHMs K MUCHMEHHBIM (3JIEKTPOHHBIM) OOpAIICHHSIM, PEryJIUPYeT MOPSIOK
¥ CPOKH PAaCCMOTPEHHUS OOpaIeHUI TpakIaH, a TAKKe KOHTPOJb 32 COOI0IEHUEM
JTAHHOTO MOPSJIKA.

1.3.  Hacrosammm IlonoxeHnem  peryiaupyroTcs  NPaBOOTHOLIEHUS,
CBA3aHHBIE C peanu3anuel rpaxnanuHoMm Poccuiickoit @epepaunn (manee —
rpaXJaHuH) 3akperyieHHoro 3a HuM Koxctutymueinr Poccuiickoit ®enepanuu
npaBa Ha oOpauieHue B IOV, a Takke ycTaHaBIMBAETCA MOPSIOK PACCMOTPEHUS
oOpallleHni1 TpakKJaH JTOHKHOCTHBIMHU JIUIIAMH JIOIIKOJBHOTO 00pa30BaTEIbLHOIO
yupexaenus [1, yacts 1 crateu 1].

1.4. VYcraHoBieHHblii HacTOSIIMM [lonOKEHHEM TOPSAOK PACCMOTPEHUS
oOpamieHuil TrpaxkJaH pacHpoCTpaHseTCss Ha Bce OOpallleHHus Tpak]iaH,
3a UCKJIIOYEHHWEM OOpaIlleHU, KOTOPhIE IMOJUIEKAT PACCMOTPEHHUIO B TOPSIKE,
YCTaHOBJIICHHOM (eepaibHbIMU KOHCTHUTYIIMOHHBIMH 3aKOHAMH W HWHBIMU
dbenepanbHbIMU 3aK0HaMH [ 1, gacTh 2 cTaTthu 1].

1.5. Ycranonennsiii HacTosimuM [lonokeHreM TOPSIAOK PacCMOTPEHUs
oOpallleHHil Tpa)KJaH paclpoCTpaHseTCs Ha MPABOOTHOILICHHS, CBS3aHHbIC
C paccMOTpeHHEeM OOpalleHud MHOCTPAHHBIX TPAXKIAaH W JIMI] 0€3 rpakJIaHCTBa,
32 HCKJIIOYEHHUEM CIIy4aeB, YCTAHOBJIEHHBIX MEXKIYHAPOJAHBIM JIOTOBOPOM
Poccuiickoit @enepanuu unu peaepanbHbIM 3aKOHOM [ 1, yacTh 3 cratbu 1].

1.6. Pabora o mopsAake paccMOTpeHUss  OOpalleHud  TpaxaaH
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B IOV opranuzyercsi B COOTBETCTBHH C:

. Koncrurynuen Poccuiickont ®enepanuu;

. OenepanbabiM 3aKkoHOM 0T 2 Masg 2006 roga Ne 59-@3 «O nmopsnke
paccMmoTpeHust oOparnieHuid rpaxaad Poccuiickoit denepainny;

. OenepanbHbiM - 3akOHOM  oT 27 wuronsg 2006 roma Ne 152-D3
«O nepcoHaNbHBIX JAHHBIXY;

. deaepasibHbIM - 3aKk0HOM  OT 9 depanst 2009 roma Ne §-D3

«0O0 obOecrneueHun A0CTyIIa K I/IH(i)OpMaHI/II/I 0 HOCATCIIBHOCTU T'OCYIAapCTBCHHBIX
OpraHoOB U OPTaHOB MCCTHOI'O CaMOYIIPABJICHU,

. ®enepanbHbiM  3akoHOM oT 27 wutonsg 2006 roma Ne 149-@3
«O06 undopmanuu, HHOOPMAITMOHHBIX TEXHOJIOTHUSIX U O 3aIIUTE HH(HOPMAITINY,;

. ykazoMm [Ipe3unenta Poccuiickoit @enepanuu ot 17 anpens 2017 rona
Ne 171 «O MOHUTOpPUHTE W aHAIIM3E PE3YJIHTATOB PACCMOTPEHUSI OOpaIeHUN

rpaXkJaH U OPraHU3aLuiny.

1.7. llopsamox BeneHUs JEJIONPOM3BOJACTBA IO OOpaIlEHHSIM TIpa)xaaH
B JIOVY, HazHaueHue JIMYHOrO NMpu€Ma M JIPYTHE BOIPOCHI, HE YCTAHOBJICHHBIC
B naHHOM [lomoxenun, perymupyrorcs HMHCTpyknmen Mo aemonpou3BOJCTBY,
a TaKXe MPHUKa3aMH U PacIOPsKEHUSIMU, BbIJITABAEMBIMU 3aBEAYOIIMM.

1.8. HenocpenCTBEHHOE MCIOJHEHWE TMOPYYEHUNW 1O IHCbMEHHBIM
(37IEKTPOHHBIM) M YCTHBIM  OOpAIllEHUSM OCYIUECTBISETCS HA3HAYEHHBIM
3aBEeYIOLINM JIOIKOIbHBIM 00pa30BaTENbHBIM YUPEKICHUEM PAOOTHUKOM.

1.9. IlpuHATHE pEIIEHWI 10 PAaCCMOTPEHUID IMCBMEHHBIX W YCTHBIX
oOpallleHu# rpakJiaH OCYILECTBISAETCS 3aBEAYIOLIUM JIETCKUM Ca[OM.

1.10. AnMuHHCTpamusi JETCKOTO C€ajJa peryjsipHO MPOBOJUT AaHAIU3
oOpaleHnii TrpakJaaH, BBIABISET KPUTUYECKHWE 3aMeUaHuss ©  00oOmaer
UHGOPMAIIHUIO C 1IEJIbI0 ONIEPATUBHOTO BBISIBICHUS U yCTPAaHEHUsI IPUYHH, KOTOPBIE
MOTYT HOPHBECTHM K HApYyLICHHIO 0IpaB M 3alUMIIAEMbIX 3aKOHOM HHTEPECOB
IPaKJIaH.

2. OCHOBHBIE TEPMHHBI, UCIIOJB3yEMBIE B TaHHOM [lonoxkenun

2.1. OOpamenue TrpaxaaHuHa (nagee — OOpallleHue) — HaIpaBJICHHbIC
B JICTCKUN cajJ B MUCBMEHHOU dopme Ui B (opMe 3JIEKTPOHHOrO JOKYMEHTA,
B TOM 4YHCJI€ C  HCIOJIb30BaHWEM  (eaepalibHOM  rocyaapCTBEHHOU
uH(pOpMaITMOHHOM CHUCTEMBI «Enaunbii nopTan roCyaapCTBEHHBIX
U MYHUIMNAIBHBIX yCayT (hyHKIui)» (mamee — EquHblil moprai), mpeajioxkeHue,
3asdBJICHHME WM JKajmoba, a Takke YCTHOe oOpallleHHe TrpaxIaHuHA
[1, gacTb 1 cratbu 4].

2.2. IlpennoxeHne — peKOMEHAAIUS TpaKJaHUHA MO COBEPIIICHCTBOBAHUIO
3aKOHOB M WHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, PAa3BUTUIO U YJIYUIICHUIO
COIMAJIbHO-DKOHOMHYECKOM U MHBIX cep aesrenpHocTH OV .

2.3. 3asBieHHEe — TMpockba TpaKJaHWHA O COJCUCTBUM B peanu3aluu
€ro KOHCTUTYLMOHHBIX MPaB U CBOOOJ WM KOHCTUTYLHMOHHBIX IpPaB U CBOOOI
OpYruxX Jul, JU00 COOOIIEHHME O HAPYIIEHHH 3aKOHOB M WHBIX HOPMAaTHUBHBIX
MPaBOBBIX AKTOB, HEJOCTATKaX B pabOTe JAETCKOIO caja U €ro COTPYAHUKOB, JTUOO
kputHuka aesresbHocTu [JOY u ero corpyiHukos [1, yacts 3 crateu 4].
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2.4. Xanoba — mpoceba TpakJaHWMHA O BOCCTAHOBJICHHWHM WU 3allUTe
ero HapyUIeHHBIX IpaB, CBOOOJA HJIM 3aKOHHBIX HMHTEPECOB JUOO IMpaB, CBOOOT
WJIY 3aKOHHBIX UHTEPECOB Apyrux jul [ 1, yacte 4 crartbu 4].

2.5. JIOJDKHOCTHOE€ ~ JMII0  —  JIMIIO, MIOCTOSIHHO, BPEMEHHO
WU TI0 CIEIUaIbHOMY MOJHOMOYHIO OCYIIECTBIsIONIee (QYHKIIMU MPEACTaBUTES
JOIIKOJIBHOTO ~ 00pa30BaTeNbHOTO  YUpeXJAeHUs  JUOO  BBHIMIOJHSIOINIEE
OpraHU3alMOHHO-PACTIOPSAUTENIBHBIE, aIMUHUCTPATUBHO-XO035IHCTBEHHBIE
byHKIMU B 1eTCKoM cafy [1, yacth 5 ctatbu 4].

2.6. IloBTopHBIMU cUMTAIOTCS OOpalIeHUs, MOCTYNUBIIME OT OJHOTO
U TOTO K€ JUla [0 OAHOMY M TOMY JK€ BONPOCY, €CIM CO BPEMEHHM MOJayu
NIEPBOI0 UCTEK CPOK PACCMOTPEHUS WU 3asBUTENb HE

YIOBJIETBOPEH JaHHBIM €My OTBeTOM. Ilucbma OJZHOrO M TOro ke JHia
U 10 OJHOMY M TOMY XK€ BOIPOCY, MOCTYNHUBIIME JO MCTEUEHUSI CpOKa
pPacCMOTPEHUSI, CUUTAIOTCS IEPBUYHBIMHU.

2.7. AHOHUMHBIMH CUMTAIOTCA MHCbMAa TpakJaH 0e3 ykazaHus (aMUINM,
azpeca, M0 KOTOPOMY JOJDKEH OBITh HANpaBlIeH OTBET, MO TaKUM OOpAIlCHUSM
OTBET HE JIaeTCsl.

3. IIpaBo rpakJaHuHa MpU paCCMOTPEHUHU OOpaIICHUS

3.1. I'paxxnane MMEIOT MpaBO JUYHO OOpaIIaThbCs, a TaKXKe HaNpaBlATh
UHIVBUIYyallbHbIE W KOJUIGKTUBHBIE  OOpallleHus, BKIOYas  OOpaleHus
oObeMHEHUH TpaxJaaH B  JOIIKOJbHOE 00pa3oBaTelIbHOE  YUPEKIECHUE
[1, gacTb 1 cratbu 2].

3.2. 'paxxnane peanu3yroT mpaBo Ha oOparieHrue CBOOOTHO U JOOPOBOIBHO.
OcymiecTBiieHHE TpaklaHAMH TPaBa Ha OOpallleHne HE JTOJDKHO HapylaTh MpaBa
U cBOOOBI Apyrux aul [1, yacTe 2 cTtaThu 2].

3.3. ®opma obparieHus rpaxaaHaMy OIPEASIASTCS HHINBUYIbHO.

3.4. PaccMoTpeHue oOpamieHUid TpaxJaH OCYIIECTBIAECTCS OeCIUIaTHO
[1, wacTp 3 crarbu 2].

3.5. Ilpu paccmorpenun oOpaienust agmuauctpanuedt J10Y rpaxganux
UMEET IPaBo:

. NPE/ICTABIIATh JOMOJIHUTEIIBHBIC JIOKYMEHTHI W MaTepHalibl OO0
obOpamarbcsi ¢ mMpocbOoi 00 WX HCTPeOOBaHWUM, B TOM YHCIE B DJIEKTPOHHOMU
dopme;

. 3HAKOMHUTBCS C JOKYMEHTAMH U MaTepHallaMd, KacaroIUMUCS

paccMOTpeHHsl OOpalleHus], €CJIM 3TO He 3aTparuBaeT Mpasa, CBOOOIbI U 3aKOHHBIE
UHTEPECHl APYIMX JHUL M €CJIM B YKa3aHHBIX JOKYMEHTaX W MaTepuajlax
HE COJAEPXKATCA CBEJCHMS, COCTABILIIONIME TOCYHAPCTBEHHYI0 WM HHYIO
oxpaHseMyto (heaepaabHbIM 3aKOHOM TaiiHY;

. [0JIy4aTb MUCBMEHHBIA OTBET MO CYLIECTBY IOCTaBJIEHHBIX
B OOpallleHMH BONPOCOB, 32 MHCKJIIOYEHUEM CIy4aeB, YKA3aHHBIX IMyHKTaX
8.1-8.9  mHacrosmero Ilomoxennss, a B ciaydae, MPEIyCMOTPEHHOM
n.8.7 wHactosmero IlojoxkeHus, Ha OCHOBaHMM OOpalleHHs C MPOChOOH
0 €ro NpeJoCTaBICHUH, YBEJOMIIEHUE O Nepeaspecalivi MMCbMEHHOTO 00palleHus
B FOCYJJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYNPAaBIICHUS WX JOJKHOCTHOMY
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JMITY, B KOMIIETCHIIUIO KOTOPBIX BXOJHUT PEIICHUE TOCTABJICHHBIX B OOpaIeHUN
BOIIPOCOB;

. oOpamarbCcsi € Xajlo0OW Ha MNPUHATOE MO OOpAIICHHIO pEUIEHUE
WM Ha jeiictBue (Oe3neiicTBME) B CBSI3M C PACCMOTPEHHEM OOpalleHus
B aIMUHUCTPAaTUBHOM U (Wiau) CylIeOHOM TIOpSAKE B  COOTBETCTBUU
C 3aKOHOJAaTeNbCTBOM Poccurickon denepanuu;

. oOpamarbCs ¢ 3asgBICHHEM O MPEKpalleHHd PacCMOTPEHUS
oOpalieHus.

[1, craTbu 5]

4. Tapantun 6€30MaCHOCTH TPakJIaHUHA B CBSI3H C €0 00palleHneM

4.1. 3anpeniaercs npecieoBaHUE rpaXJaHUHA B CBSA3U C €ro oOpalieHueM
B JIOIIKOJIBHOE O0Opa30BaTEIbHOE YUYPEKIECHUE C KPHUTHKON JAESTENbHOCTU
YKa3aHHOTO JIETCKOrO CaJa WM JOJDKHOCTHOTO JMna Jubo B LEJsIX
BOCCTAHOBJICHHSI WJIM 3aIUThl CBOMX MpaB, CBOOOJ U 3aKOHHBIX MHTEPECOB JHOO
npas, cBOOO M 3aKOHHBIX MHTEPECOB Apyrux Juil [ 1, yacte 1 cratbu 6].

4.2. Tlpu paccMoTpeHuH oOOpalieHuss HE JOMyCKaeTcs pasrjalieHue
CBEJICHUH, coAepKauuxcsi B OOpallleHHH, a TakXKe CBEJACHMM, Kacaroluxcs
YacTHOM >KM3HU TpakJlaHuHa, Oe3 ero cornacus. He sBisercs pasriamieHueM
CBEJICHUH, COJIEPIKAIIMXCS B OOpallleHnH, HalpaBJieHHe MUCbMEHHOTO 0OpalleHus
B F'OCY/IAPCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYNPABJIEHUS WU JTOJKHOCTHOMY
JUITY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT PEIIEHUE TOCTABJICHHBIX B OOpalllEeHUU
BOIPOCOB [1, yacTp 2 cTaThu 6].

5. TpebGoBaHus K MUICHbMEHHOMY OOpaIEHUIO

5.1. TpaxmanuH B CcBoeM OOpalieHMM B TNHCbMEHHON (opme
B 00fA3aTENbHOM TMOPSJIKE YKa3blBaeT JIMOO HAaWMMEHOBAHHME JOLIKOJbHOIO
00pa3oBaTENbHOTO  YUPEXKIEHUs, B  KOTOpPOE  HampaBiseT  oOpalleHue
B MNUCbMEHHOW (opme, b0 G(aMuUIuio, UM, OTYECTBO COOTBETCTBYIOLIETO
JOJKHOCTHOTO JIMIA, JINOO OJKHOCTh COOTBETCTBYIOILETO JIMIA, a TAKXKE CBOU
dbamunuio, uMs, OT4ecTBO (IOCleHEe — TMpPU HaJIW4YMM), MOYTOBBIM ajapec,
0 KOTOPOMY JIOJKHBI OBITH HAIpaBJIEHbl OTBET, YBEAOMIICHHUE O Tepeajapecaluu
oOpalrieHusi, M3Jaraer CyTh MPEIIOKEHUS, 3asIBICHHUS WIM JKaloObl, CTaBUT
JUYHYIO TOANHUCH U AaTy [1, yacts 1 cTaTeu 7].

5.2. B cinydae HEoOXONMMOCTH B TOATBEPXKICHUE CBOUX JOBOJIOB
TpaXJaHUH TpujaraeT K OOpalleHHI0 B MHUCbMEHHOM (opMe JOKYMEHTHI
U MaTepuabl 1100 ux kKomuu [1, yacTs 2 crathu 7].

5.3. O6pamenue, noctynusiiee B JJOY B popme 271eKTpOHHOTO JOKYMEHTA,
NOJJIEKUT PACCMOTPEHHIO B MOPSAJKE, YCTAHOBIEHHOM HacTosiuuM [lonoxkeHueM.
B oOpanienuun rpakJJaHuH B 0053aTE€IbHOM IMOPSAKE YKa3bIBa€T CBOM (haMUIIUIO,
uMsl, OTUecTBO (TOCiIeNHEee — TMPU HAIMYMM), a TaKXKe YyKa3blBaeT ajpec
AJIEKTPOHHOM MOYTHI JIMOO MCHOJB3YeT ajpec (YHUKaIbHBIM HACHTHU(PUKATOP)
JUYHOTrO KaOuHeTa Ha EnuHOM mopTtane, mo KOTOPbIM JAOJKHBI ObITH HAIllpaBiIeHbBI
OTBET, YBEJAOMJIEHME O I[epeaapecanuu oOpaiieHus. ['paxaaHuH BIpaBe
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IPWIOKUTh K TaKOMy OOpalleHHI0 HEOOXOIUMBbIE IOKYMEHTHI M MaTepHaibl
B AJICKTpOHHOU (opme [1, gacTh 3 ctathu 7).

6. HampaieHue u peructpaiusi IMCbMEHHOT'O 00palieHus

6.1 I'paxxpanuH ~ HampaBisieT  CBO€  IMHUCBMEHHOE  OOpallleHue
HETIOCPEACTBEHHO Ha uMs 3aBeayromero JJOY wim ynoiHOMOYEHHBIX HA TO JIUII,
B KOMIIETEHIIMM KOTOPBIX BXOJUT pEIICHUE IIOCTaBJICHHBIX B OOpallleHUU
BOIpocoB [1, yacts 1 cTaTeu §].

6.2. IlucebmeHHoe oOpalieHue TMOJICKUT 00sI3aTEeIBLHON perucTpaluu
B TeueHue 3 qHer ¢ moMeHTa noctyrienus B JIOY [1, yacte 2 cTtathu §].

6.3. IlucekmenHnoe obpareHue, coaepskaiiee BOpOoChl, PEIICHHEe KOTOPHIX HE
BXOJUT B KOMIIETEHIIMIO JAHHOI'O JAETCKOTrO Caja, HAMPAaBIISIETCS B T€UCHHUE 7 JHEU
CO JHS PpErucTpallii B COOTBETCTBYIOIIMI OpraH WIM COOTBETCTBYIOIIEMY
JOJKHOCTHOMY JIMITY, B KOMIIETEHIIMIO KOTOPBIX BXOAUT PEIICHHUE MOCTABICHHBIX
B OOpallleHMX BOIMPOCOB, C YBEAOMJIICHHEM Tpa)xJaHWHA, HAMPABUBIIETO
oOpartienue, o nepeagpecanyy oOpaleHus, 3a UCKIIOUYEHUEM ClTyyasi, YKa3aHHOTO
B 11.8.4 Hactosimero Ilonoxenus [1, yacts 3 crateu 8.

6.4. IluceMenHoe oOpaienue, cojepkaimiee uHPopmaruoo o (akrax
BO3MOXKHBIX HapylIeHUN 3akoHoaaTenbcTBa Poccuiickoii ®enepauun B cdepe
MUTpalyy, HamOpaBiseTca B TEUYEHHWE S5 JHEW CO JHS  perucrpauuu
B TEPPUTOPUATBHBIN OpraH ¢eAepalbHOTO OpraHa HMCIOJHUTENBbHON BIIACTU B
chepe BHYTPEHHHUX JIeJl, U BBICIIEMY JOHDKHOCTHOMY JUIly cyObekTa Poccuiickoi
denepanuu (PyKOBOAMTEIIO BBICIIETO UCIIOJTHUTEIBHOTO opraHa
rocyJapcTBeHHOM BiacTu cyOnekta Poccuiickoit denepanuu) ¢ yBegoMiieHUEM
TpaXJaHWHA, HAMPABHBIIETO OOpallleHHWe, O Tepeaapecalud ero oOpaiieHus,
3a UCKIIIOYEHUEM cllyyasi, ykazaHHoro B 1.8.4 Hacrosuero [lonoxenus [1, yactsb
31 cratpu 8.

6.5. B ciyuae, ecnu penieHue MOCTABJICHHBIX B MHUCbMEHHOM OOpallleHUU
BOIIPOCOB OTHOCUTCSI K KOMITIETEHIIUU HECKOJIBKUX JOLKHOCTHBIX Jull JIOY, To um
HaIpaBJIIETCS KOMUS JaHHOTO OOpaIleHus B TeUeHue 7 AHEH cO JHs perucTpanuu
[1, wacTp 4 cratbu §].

6.6. JIoKHOCTHOE JUIIO JIETCKOTO cajia MpH HAMpaBJICeHUU MUCHMEHHOTO
oOpalieHusi Ha pacCMOTPEHHUE B IPYroi TOCyAapCTBEHHBIA OpraH, OpraH MECTHOTO
CaMOylpaBJ€HUs WJIA HWHOMY JOJDKHOCTHOMY JIMIy MOXET B  Clydae
HEO0OXOIMMOCTH 3alpallivBaTh B YKa3aHHBIX OpPraHax WM y JOHKHOCTHOTO JIUIA
JIOKYMEHTBI U MaTepUalbl O pe3yibTaTaX pacCCMOTPEHHSI TUCEMEHHOTO 00paIleHus
[1, yacTb 5 crathu §].

6.7. 3ampemiaercs HaNpaBJSITh Kajgo0y Ha PACCMOTPEHUE JTOJDKHOCTHOMY
JIMITY TETCKOTO cajia, pelIeHne Win JeicTBre (0e31eHCTBIE) KOTOPHIX 00XKaTyeTCs
[1, yacTh 6 cTrarbu 8].

6.8. B cmydae, ecnmum B COOTBETCTBUH C 3aIllPETOM, IPETyCMOTPEHHBIM
1.6.7 nanHoro IlosoxeHuns, HEBO3MOXKHO HaIpaBJICEHUE Kajd00bl HA PACCMOTPEHUE
NOJKHOCTHOMY Jsuiy JOVY, B KOMIIETEHIIMIO KOTOPOTO BXOAWT pEIICHHE
MOCTaBJICHHBIX B OOpallleHUH BOIPOCOB, >Xajo0a BO3BpAIACTCs TPaKIaHUHY
C pa3bsACHEHHMEM €ro IpaBa O0OXKaJIoBaTh COOTBETCTBYIOIIUE pEIICHUE
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win AeiicTBue (0e3/1eliCTBrE) B YCTAHOBICHHOM TIOPSAZIKE B Cy1 [1, 9acTh 7 craThu
8].

7. PaccMmoTpeHue oOpalleHuii

7.1. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPUEM U PETUCTPALIHIO
oOpallleH’i TOIIKOJILHOTO0 00Pa30BaTEIbHOTO YUPEKICHHUS:

. obOecrieunBaeT OOBEKTHUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE
paccMoTpeHre oOpalleHusi, B ciIydae HeOOXOIMMOCTH — C Y9acTHEM TpakIaHWHa,
HaTpaBHBIIEro oOpalieHue;

. 3ampaiimBaeT, B TOM YHCIE B JJIEKTPOHHOH ¢opme, HEOOXOAUMbIe
JUISL  pacCMOTpEHHUs OOpamlieHusi JOKyMEHThI H  MaTepuaibl B JPYrUX
rOCy/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpPaBJIEHUS U y HHBIX
JOJDKHOCTHBIX JIMI[, 32 HCKIIOYEHHUEM CYyJOB, OPraHOB JO3HAHHUS U OPraHOB
PEIBAPUTEIBLHOTO CIEACTBHS;

® IIPUHUMACT MCPBbI, HAIIPABJICHHBIC Ha BOCCTAHOBJICHUC WJIM 3alIUTYy
HapyHICHHBIX ITPaB, CBO6OI[ M 3aKOHHBIX MHTCPCCOB I'pa’KIaHrHaA,
® JacT MMCHbMEHHBINA OTBET IO CymeCTBy IIOCTABJICHHBLIX B O6paH_ICHI/II/I

BOITPOCOB, 3@ UCKJIIOYEHHEM Cllydas, YKa3aHHOrO B IyHKTax 8.1-8.9 Hacrosmero
[Tonoxenus;

. YBEIOMIIIET TpaxJaHMHA O HaNpaBlIE€HUU €ro oOpalleHus
Ha pacCMOTPEHHE B JPyrod TOCYAapCTBEHHbIA OpraH, OpraH MECTHOIO
CaMOyIpaBJ€HUs WJIA HWHOMY JOJDKHOCTHOMY JIMI[y B  COOTBETCTBUU
C UX KOMIIETEHIHUEM.

[1, gacTb 1 crathu 10]

7.2. TocymapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPaBIICHUS
WIH JTOJDKHOCTHOE JIMIIO 110 HAIlpaBJIE€HHOMY B YCTAHOBJIEHHOM MOPSJKE 3alpocy
3aBeayromero JIOY, paccmarpuBaromero oOpalnieHne, oO0s3aHbl B TEUCHUE
15 pgHell  mpenocTaBisATh  JTOKYMEHTBI M Marepuaibl, HE0OXOAHMbIE
JUISL pacCMOTPEHUSI OOpalleHus, 3a UCKIIOYEHUEM JOKYMEHTOB W MaTepHasoB,
B KOTOPBIX COJEPM ATCS CBEIAEHUS, COCTABIAIOIIME FOCYJApPCTBEHHYIO WM HUHYIO
oxpaHsieMylo (eepalbHbIM 3aKOHOM TalHy, U JUIsl KOTOPBIX YCTAHOBJIEH OCOOBIN
nopsiAoK npeaocrasienus [ 1, yacts 2 crarbu 10].

7.3. OtBer Ha oOpaiieHwe noAMHMChIBaeT 3aBenaytomuit JJOY [1, gacTe
3 cratpu 10].

7.4. OTtBeT Ha oOpaimieHre B (GopMe 3JIEKTPOHHOIO JOKYMEHTa IO aJlpecy
AJIEKTPOHHOM TOYTHI, YKa3aHHOMY B oOpaiienuu, noctynusiieMm B JJOY B ¢popme
3JIEKTPOHHOT'O JIOKYMEHTa, WIM MO0 ajpecy (YHUKAIbHOMY WIACHTHUPUKATOPY)
JUYHOTO KaOWHeTa TpakJaHWHA Ha EnWHOM moprane mpu ero HCIOIb30BaHUU
U B IMHUCBMEHHOW (opMe MO MOYTOBOMY aJipecy, YKa3aHHOMY B OOpallleHHUH,
NOCTYNHUBIIEM JOKHOCTHOMY JIMIy JETCKOrO cajJa B MHUCBMEHHOW (dopme
[1, wacTb 4 crateu 10].

7.5. Ha nmnocrtynuBiiee B JACTCKUM caa oOpallleHue, CcojeprKaiiee
OpEeaJioKeHHE, 3adBICHHE WIM Kano0y, KOTOpble 3aTparuBalOT HWHTEPECH
HEONPEeIEICHHOr0 Kpyra JIMII, B YaCTHOCTH Ha oOpalleHue, B KOTOPOM O0XkamyeTcs
cyneOHOe pelleHue, BBIHECEHHOE B OTHOIICHHHM HEONPEAeNEeHHOTO Kpyra
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JMI], OTBET, B TOM YHCJIC€ C Pa3bsICHEHHUEM IMOpsAKa 00KaJoBaHUS CYIACOHOTO
perIeHus, MOXKET OBITh pa3MelieH ¢ cobmonenneM 11.4.2 Hacrostiero [lomoxenus
Ha OQUIMANIBHOM CaliTe JAHHOTO JOUIKOJIBHOTO O0pa30BaTENbHOTO YUPEKIACHUS
B MH(POPMAIMOHHO-TEIICKOMMYHUKAIIMOHHON cetn «MHTepHer» [l1, dyacTh
4 crarbu 10].

8. Tlopsimok paccCMOTpEeHUs OTACIBHBIX 00paIeHUH

8.1. B cmydae, eciii B NMHUCbMEHHOM OOpallleHUH HE yKa3aHbl (aMUIus
rpakKJaHWHA, HAMpPaBUBIIErO OOpallleHWe, WM TOYTOBBIM aapec, M0 KOTOPOMY
JIOJKEH OBITh HampaBlieH OTBET, OTBET Ha oOpaimieHue He naerca [l, dacTe
1 crateu 11].

8.2. OOparieHue, B KOTOPOM OOKallyeTcs CyjaeOHOE pEIICHHE, B TCUCHHUE
7 nAHEW CcO JHHS PErucTpaluyd BO3BpAIACTCS TPaXJIaHUHY, HaMpPaBUBLIEMY
oOpallleHre, C pa3bsSICHEHHEM TOpsiAKa O0XajJoBaHUS JAaHHOTO CYJIeOHOrO
peutenus [ 1, yacteb 2 crateu 11].

8.3. HomxnoctHoe nuio OV mnpu nojiydeHUH MUCbMEHHOTO OOpallleHus,
B KOTOPOM COJIepKaTCs HELEH3ypHbIE JIMOO OCKOPOUTENbHBIEC BRIPAKECHUS, YTPO3bI
YKWU3HU, 3[I0POBBIO U UMYIIIECTBY JOJPKHOCTHOTIO JIMIIA, @ TAKXKE YICHOB €r0 CEMbH,
BIIpaBE OCTaBUTh OOpallleHHEe Oe3 OTBETa IO CYIIECTBY IOCTaBJIECHHBIX B HEM
BOIIPOCOB M COOOLIMTh  TpaxJaHWUHY,  HaIpaBUBIIEMY  OOpallleHue,
0 HEJIOIMYCTUMOCTH 3JI0yIOTpeOIeHus mpaBoM [ 1, gacts 3 crarem 11].

8.4. B ciywae, eciau TEKCT NUCBMEHHOTO OOpalleHHs HE MOJIaeTCs
POYTEHUIO, OTBET Ha OOpallleHne HE JAeTCsl U OHO HE MOJJICKHUT HaAIpPaBICHUIO
HAa pPAcCMOTPEHUE JOJKHOCTHOMY JIMIy JETCKOr0 cajJa B COOTBETCTBUU
C €ro KOMIETEHIIUEH, O YeM B TEUEHHUE /7 JHEW CO JHS pEerucTpanuu oOpaiieHus
coo0maeTcss TpaXJaHWHY, HAMpPaBUBIIEMY OOpalleHne, €cld ero (haMuiIus
Y TIOYTOBBIN ajipec nojaaroTcs npouTeHuro |1, yacte 4 ctatbu 11].

8.5. B cimywae, ecnum TEKCT MNHUCbMEHHOTO OOpalieHusi HE MO3BOJISET
ONPENCNIUTh CYyTh NMPEJIOKEHHUS, 3aBICHUSI WM kKajJoObl, OTBET Ha oOpalieHue
HE JACeTCS U OHO HE MOUICKHUT HAMNPABJICHUIO HAa PACCMOTPEHUE JOJKHOCTHOMY
muny JIOY B COOTBETCTBHM C €r0 KOMIIETCHIIMEW, O YeM B TEYEHHUE 7 JIHEH
CO JHS PETUCTpalMM OOpAIllCHHUS COOOIIACTCs Tpa)KJaHWHY, HAMpPaBUBIIEMY
obpamenue [1, vacts 4 1 ctateu 11].

8.6. B ciyuae, ecnmu B MUCbMEHHOM OOpaleHUU TPpakJIaHUHA COJEPKHUTCS
BOIIPOC, HA KOTOPBIM €My HEOJHOKPAaTHO [aBajlUCh MHCbMEHHBIE OTBETHI
M0 CYyIIECTBY B CBSI3M C pPAaHEE HAIpPaBISEMbIMU OOpAIEHUSMH, U TPU ITOM
B 00paIlleHNH HE MPUBOJSATCS HOBBIE JOBOJBI WJIM OOCTOSITENBCTBA, 3aBEAYIOIINN
JIONIKOJBHBIM ~ 00pa30BaTEeIbHBIM  YUPEXKJCHUEM JHOO  YIIOJHOMOYEHHOE
HAa TO JMIIO BIIPaBE€ MPUHATh pEHIEHHWE O OE30CHOBATENIBHOCTH OYEPETHOIO
oOpallleHHs] U MPEKpalleHu MEPENUCcCKH C TpakJaHUHOM IO JaHHOMY BOIPOCY
IpU YCIOBHUM, YTO YKa3aHHOE OOpallleHHWE W paHee HallpaBiigieMble OOpalieHus
HaIpPaBIISUIUCh B OJIMH U TOT K€ ACTCKUM caa. O JaHHOM PEIICHUU YBEIOMIISIETCS
rpakJIaHUH, HaITpaBUBIINHN oOpaienue [1, gacts 5 crathu 11].

8.7. B cuywae mnocrymienus B JIOY nuceMeHHOro oOpaiieHus,
COJIEpPIKaIlleT0 BOMPOC, OTBET Ha KOTOPHIN pa3MEIleH B COOTBETCTBUU C IMyHKTaMU
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7.4 u 7.5 nacrosmero [lonoxxkenus Ha OQUIIMATLHOM CalTe NAHHOTO JIETCKOTO
caza B  WH(OPMALMOHHO-TEIEKOMMYHHKAIIMOHHON  cetu  «VIHTEepHETY,
rpaXJIaHUHY, HAallpaBUBIIEMY oOpalleHue, B TeueHue 7 AHEH cO AHS perucTpaluu
oOpaieHust  cooOIaeTrcst  JNEKTPOHHBIM  ajgpec  OpUIMAIBHOTO  caiTta
B UH()OPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHON ceTu «WHTepHeT», Ha KOTOpOM
pa3MellleH OTBET Ha BOIMPOC, MMOCTaBICHHBIN B 0OpallleHUH, IpU 3TOM OoOpalieHue,
cojieprkaiiiee o0xajaoBaHUE CyJeOHOTO peleHus, He Bo3Bpaiaercs [1, yacte 5 1
cratbu 11].

8.8. B ciyuae, eciau OTBET MO CYILIECTBY MOCTABJICHHOIO B OOpalieHUu
BOIIPpOCa HE MOXET OBbITh JaH 0e3 pasrjalieHus CBEJCHUM, COCTaBIISIOIINX
TOCYJapCTBEHHYI0 WM UWHYI OXpaHAeMylo ¢eaepalbHbIM 3aKOHOM TaiHy,
rpaXKJaHUHY, HAIMpaBUBIIEMY OOpalleHue, cOOOINaeTcss O HEBO3MOXKHOCTH J1aTh
OTBET M0 CYIIECTBY MOCTABICHHOTO B HEM BOIPOCA B CBSI3U C HEAOIYCTUMOCTBIO
pasriaiieHus yKa3aHHbIX cBefeHul [ 1, yacts 6 cratbu 11].

8.9. B ciywae, eciMm NpPUYMHBIL, MO KOTOPBIM OTBET II0 CYIIECTBY
MOCTABJICHHBIX B OOpaIllEeHUH BOMPOCOB HE MOT OBITh JIaH, B MOCJIEAYIOIIEM ObLIN
yCTpaHEHbI, TpakJaHWH BIIPAaBE BHOBb HAIPaBUTh OOpalleHHWE B JOIIKOJIBHOE
oOpazoBaTenbHOE yupexaenue [1, vacts 7 crathu 11].

9. Cpoku pacCMOTpEeHUs MUCHbMEHHOT0 O0paIieHus

9.1. IluceMeHHoe  oOpamieHue, TMOCTYyNHUBIIEE B  JOILIKOJIbHOE
oOpa3oBaTeNnbHOE YUpPEXKACHHE B COOTBETCTBUHM C €ro  KOMIIETEHIIUEH,
paccmatpuBaercs B TedeHue 30 1HEW cO JHA pErucTpaludd MHCbMEHHOTO
obpamenus [1, yacts 1 crateu 12].

9.2. B UCKIIOUHUTENBHBIX CIIy4asiX, a TAK)KE B CIyyae HalpaBJICHUS 3alpoca,
npeaycMoTpenHoro 1.7.2 Hacrosmero Ilonoxenus, 3aBeayromuit JJOY nubo
YIOJHOMOUYEHHOE Ha TO JIMIO BIOPABE MPOJIUTH CPOK PACCMOTPEHUSI OOpalleHus
He Oonee yeM Ha 30 gHEH, yBEIOMUB O MPOJJEHUU CPOKA €ro PacCMOTPEHUs
rpakJlaHHa, HarpaBUBIIEro oopaiienue |1, yacte 2 crathu 12].

10. JInuneIil npreM TpakJIaH

10.1. Jlmusbli mpueM TpaxaaH B JOLIKOJBHOM 00pa30BaTEIbHOM
yupexAcHUM IpoBoautca 3aBeayomuM JIOY M ynmoJHOMOYEHHBIMHM Ha TO
aunamu. MHpopMmanus o mecte npuemMa, a Takke 00 YCTaHOBJICHHBIX Ul TpUEMa
JTHSIX U Yacax JOBOJUTCS 0 CBeJACHMS rpaxkaaH [1, gacts 1 crarbu 13].

10.2. Ilpu nUYHOM TIpUEeME€ TpaXJAAHUH NPEABSIBISECT JOKYMEHT,
YAOCTOBEPSIIOIINNA €r0 JIMYHOCTH [ 1, yacTh 2 crathu 13].

10.3. Copepxxanune ycTHOro oOpaiieHusi 3aHocutcsi B KapTouky auyHOTO
npuema rpaxaanuHa (/lpunoowcenue 1). B ciyyae, eciii U3JI0XKEHHbIE B YCTHOM
oOpamieHnn (akThl U OOCTOATENbCTBA SBISAIOTCS OYEBUAHBIMH U HE TPeOyrOT
JOTIOJTHUTENBHONW MPOBEPKH, OTBET Ha OOpaIIeHUE C COTIacus Ipa)kIaHMHA MOXKET
OBITh JJaH YCTHO B XOJE JIMYHOTO IMpHEMA, O YeM JIEJaeTCsl 3alHhCh B KAPTOUKE
JUYHOTO MpUeMa IpakJaHuHa. B ocTanbHBIX ciydasx AaeTcsli TUCbMEHHBII OTBET
10 CYIIECTBY MOCTaBJIEHHBIX B 00pallieHuy Borpocos [ 1, yacte 3 cratbu 13].
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10.4. TlucebmenHoe oOpaiieHue, MPUHATOE B XOJE JIMYHOTO TIpHEMa,
NOJJIEKUT PETUCTPALIMU U PACCMOTPEHUIO B TIOPSAJIKE, YCTAHOBIECHHOM HACTOSALIUM
[Tomoxenuem [ 1, wacte 4 crateu 13].

10.5. B ciuywae, ecnu B 0OpalleHUH COJIEPKATCS BOMNPOCHI, PEIICHHE
KOTOPbIX HE BXOJUT B KOMIIETEHLMIO JOLIKOJBHOTO 00pa30BaTEIbHOIO
YUpPEXKACHUS, TpPaXIaHUHY J[aeTcs pa3bsCHEHUE, KyJa U B KaKOM MOpPSIKE
emy cieayer ooparuthbes [ 1, yacte 5 cratbu 13].

10.6. B xome IMYHOTO mpuUeMa TPaKIAHUHY MOXKET OBITh OTKa3aHO
B JaJlbHEHIIEM pacCMOTPEHHHM OOpallleHUs, €CIU €My paHee ObLI JaH OTBET
0 CYIIIECTBY MOCTABJICHHBIX B 0OpaIieHuu BompocoB [ 1, yacts 6 cratbu 13].

10.7. OtpenbHBlE KaTEropu TrpaxiaH B CilydasX, HOPEAyCMOTPEHHBIX
3akoHOHaTenbCcTBOM Poccuiickon @enepanuu, NONB3YKOTCS MPaBOM Ha JIMYHBIN
pueM B epBoouepeHoM nopsiake [ 1, yacts 7 cratbu 13].

11. Pabora ¢ obparieHus MU, TOCTaBICHHBIMA Ha KOHTPOJIb

11.1. OOpanieHusi, B KOTOPBIX COJEpKaTCs BOIPOCHI, UMEIOLIUE OOJIbIIOE
OOILIIECTBEHHOE 3HAYEHHWE, COOOMIAETCS O KOHKPETHBIX HapyUIEHUSX 3aKOHHBIX
IIpaB U UHTEPECOB IrpaxKaaH, kak npasuio, craBarcs Ha KOHTPOJIb.

11.2. Ha xonTponbHbiX oOpamienusix crtaBarcsa nometku «KOHTPOJIby
u «[IOJJIEXXUT BO3BPATVY ».

11.3. [JomxHOCTHOE JMLO (MCHOJIHUTENb) B YCTAaHOBJIEHHBIE CPOKHU
paccMaTpuBaeT KOHTPOJbHOE oOpaiieHue, UHPOPMUPYET O pe3ynbTarax
3aBeaytomiero JIOY, roToBUT OTBET 3asBUTEIIO.

11.4. Ecnu B oOpalieHusix rocy/1apCTBEHHBIX OPTaHOB COJIEPIKATCS TIPOCHOBI
npouH(GOPMHUPOBATh UX O pe3yjbTaTax PACCMOTPEHHUs OOpalleHHi rpakaaH, TO
UCIIOJIHUTENb TOTOBUT OTBET WU MM. Kak mpaBWiio, 3T OTBETHI MOANMCHIBAKOTCS
aeayrommM  JIOY. 3aBenyromuid  I€TCKMM  CaJoM  BIpaBe MPEIJIOKUTH
UCIIOJIHUTENIO MPOJOJIKUTh padOTy C MPOBEAECHUEM JOMOIHUTEIBHBIX MPOBEPOK
WIM TIOClie TMOANMCAaHUs OTBETa CHOHUCAaTh MaTepualbl 1O  pe3yJibTaTaM
paccmotpenust ooparnienus «B JIEJIOy.

11.5. OGpaiienne cuuTaeTcsi UCTIOTHEHHBIM U CHUMAETCSl C KOHTPOJISL, €CIH
PacCMOTPEHBI BCE TIOCTABJIICHHBIE B HEM BOIPOCHI, MPUHATHI HEOOXOUMBIE MEPHI,
3asIBUTENISAM JaH OTBET.

11.6. IlucbmenHble oOpalleHMs, Ha KOTOpbIE HArOTCS IMPOMEKYTOUHbIE
OTBETBI, C KOHTPOJII HE CHHUMaroTcA. KOHTponb 3aBepumiaercs TOJBKO IIOCIIE
BBIHECEHUS M INPUHATUSA HCUEPIBIBAIOIINX MEpP IO PA3PELICHUIO INPEUIOKEHUS,
3asiBJICHUs, XKanoObl. PeleHue o CHATUM C KOHTPOJS NMPUHUMAET 3aBEIyHOIINN
JOVY.

11.7. KoHTposbHble 00paieHust JOIKHBI COAEPKAaTh KOHKPETHYIO U YETKYIO
MH(}OPMAIHUIO IO BCEM BONIPOCaM, TOCTABICHHBIM B OOPAILEHUAX TPaXIaH:

. €CJIH CPOKHA PACCMOTPEHHSI NPOJUIEHBI, TO JOJKHBI OBITh YKa3aHbI
OPUYMHBI U OKOHYATENIbHAs J1aTa PACCMOTPEHHUs, 10 MCTEYEHUU KOTOpOH Oyner
JOTIOJIHUTEJIBHO COOOIIIEHO O MPOJIeIaHHON paboTe;

. B OTBETE JIOJDKHO OBITh YKAa3aHO O TOM, YTO 3asBUTEIb B TOM WJIM UHON
dbopme mporHGOPMUPOBAH O pe3ysibTaTaX PaCCMOTPEHHS;
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. OTBET 3asIBUTEIIIO MOJNKUCHIBaeTCs 3aBeayronum JJOVY;
. K OTBETY MPHUKIIAJBIBACTCS OPUTHMHAT PACCMOTPEHHOTO OOpalieHus
rpaxkaanvna, eciii Ha HeM cTouT mramn «IIOIJIEXKUT BO3BPATY ».

12. KouTposb 3a cOOJIOICHHEM TMOpSIKAa PAcCMOTPEHUs oOpalieHui
¥ OTBETCTBEHHOCTH 3a HapylieHue HacTosero [lomoxeHus

12.1. HomxuoctHble numa JOY ocymecTBiasiloT B IMpenelax CBOEH
KOMIIETEHIIUA KOHTPOJb 32 COOJIIOJCHHEM IMOpPsAKa PacCMOTPEHHsS OOpalleHuH,
AHAIM3UPYIOT COJIEp’)KaHUE TOCTYMAIIIMUX OOpalleHui, TPUHUMAIOT MEpbI
[0 CBOEBPEMEHHOMY BBISIBJICHUIO M YCTPAHEHUIO MPUYMH HApYyIIEHUs IpaB,
CBOOO/T ¥ 3aKOHHBIX MHTEPECOB TpaxkaaH [1, crarbs 14].

12.2. Jlunia, BUHOBHBIC B HAPYIICHUM TOPSIIKA PACCMOTPEHUS OOpalleHHMA
rpakJaH, H3J0KEHHOTO B HacTosiieMm I[lonokeHnu, HECyT OTBETCTBEHHOCTb,
IPEe1yCMOTPEHHYIO 3aKOHOAaTenbCcTBOM Poccuiickoit @enepannu [ 1, crates 15].

13. Bo3MelieHne NPUYMHEHHBIX YOBITKOB W B3bICKAHUE IMOHECEHHBIX
Pacxo/I0B MpH pacCMOTPEHUH OOpaIeHU

13.1. I'paxkmaHH UMEET MPaBO HA BO3MEIICHUE YOBITKOB M KOMIICHCAIIMIO
MOpAJIbHOTO BpeAa, MNPUYMHEHHBIX HE3aKOHHBIM JeicTBUEM (0e3aeicTBrEM)
noixHOCTHBIX Jull JIOY npu paccMoTpeHuu oO0pallleHus, MO PEIICHUI0 Cynaa
[1, yacTp 1 craTbu 16].

13.2. B cnydae, ecnu rpakJlaHUH yKa3aj B OOpallleHUH 3aBEIOMO JIOKHBIE
CBENICHUS, PACXO/bl, TOHECEHHBIE B CBA3M C PACCMOTPEHHEM OOpaleHus
JIOTIKOJIEHBIM 00pa30BaTeNbHBIM YUPEKICHHUEM, MOTYT OBITh B3BICKAHBI C JTAHHOTO
rpakJIaHNHA N0 pelleHuto cyaa [ 1, yacte 2 ctatbu 16].

14. ®opmupoBaHUEe U XpaHEHUE MAaTEPHUAJIOB MO OOpAIICHUSIM rpaxkaaH

14.1. Ilpu npreme NUCbMEHHBIX (IEKTPOHHBIX) 0OpaleHUH:

. MPOBEPSIETCA MPABUIBHOCTH aJIpeca;

. nucbMa ¢ mnomeTkol Ha koHBepre «JIMYHO» um anpecoBaHHbIE
JIPYyTUM OpPTaHU3alUsIM HE BCKPBIBAIOTCS, a MIEPEAAIOTCS 110 HA3HAUYCHUIO;

. IMMChbMa, JIOCTaBJICHHBICE HE II0 HA3HAYCHHUIO, He3aMEIJIUTEILHO
BO3BPAIIIAIOTCS TTOYTOBOMY OTAEJICHUIO CBSI3M, HE BCKPBITHIMU JJIsi OTIIPABJICHUS
ajzpecary;

. IPU BCKPBITUM KOHBEPTOB IIPOBEPSECTCA HAJIWYME B HUX IHMChbMa

Y JOKYMEHTOB.

14.2. Bce moctynaromiue oOpalieHuss MPUHUMAIOTCS U PErUCTPUPYIOTCS
HazHadeHHbIM paboTHHKOM J[OY B XypHane peructpamuu oOpaiieHuil rpaxaan
(Ilpunoxenue 2).

14.3. PeructpaiiuoHHbIN (BXOJAIINN) HOMEpP MUCbMa COCTOUT M3 TEPBOU
OykBbl (haMHJIMM KOPPECMOHAEHTa M TOPAIKOBOIO HOMEpPA MOCTYNHBIIETO
oOpaileHus.
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14.4. Ecnu 3asBUTENb IPUCIAT HECKOJIBKO MTUCEM, HO MO Pa3HbIM BOMPOCAM,
TO Ha KaX/10€ TUCbMO IPOCTABJISAETCSA CBOM PErUCTPALMOHHBIA HOMED.

14.5. Tlocne peructpauuu oOpallleHUs] HampaBistoTcs 3aBenyromemy J10Y
Uit 0OPMIICHUS PE3OJIIOLMU C YKa3aHUEM HCIIOIHUTEINS, MOpsAJIKa U CPOKOB
UCIIOJIHEHHUS.

14.6. OOpameHusi rpaxjaaH, KOMHH OTBETOB (OPUTHMHAJI HAMNpaBIIAETCS
3asBUTENI0) HA HUX M JOKYMEHTHI, CBS3aHHBIE C WX pa3pelieHUueM, a TaKKe
JOKYMEHTBI O JIMYHOM TIpHEME TpaxaaH (OPMHUPYIOTCS B J€JI0 B COOTBETCTBUU
C YTBEPXKJICHHON HOMEHKJIaTypou nen JOVY.

14.7. Kaxnoe oOpaiieHdue M BC€ MaTepHalbl JUIsl €ro PacCMOTPEHHUS
dbopMHUpYIOTCS OTIEIBHBIM JIEJIOM M PacHoJliaraloTCi B XPOHOJOTHYECKOMN
nocienoBaTebHOCTH. [Ipu MOMy4eHHH MOBTOPHOTO OOpAICHUs] WM TOSBICHUS
JIOTIOJIHUTENBHBIX JIOKYMEHTOB OHHM TMOJIIMBAIOTCS B JI€J0, KOTOpoe ObLIO
chopMHpOBaHO paHee.

14.8. B mpouiecce hopMupoBaHusi 1eia MpOBEPSIETCS TakKe MPABUILHOCTH
oopMiIEeHUsI JOKYMEHTOB (MOJANUCH, AAThl, UHAEKCHI, ajapecaTsl). JlOKyMEHTHI,
KOTOpble HEe ObulM 0(OPMIIEHBI HAJUIEKAIIUM 00pa3oM, BO3BpallalOTCA
UCIIOTHUTENSIM Ha I0PabOTKYy.

14.9. 3asenyrommii [JJOY ocCymiecTBisieT XpaHEHUE M UCIOJIb30BAHUE
B CIIPAaBOYHBIX M MHBIX LIEJIAX MPEATI0KEHUM, 3asBJICHUN U 5Kall00 rpakiaH.

14.10. 3aBeayromuii IETCKUM CaJlOM BHOCUT B HOMEHKJIatypy JKypHan
perucTpanuu oopanieHui rpaxaaH.

14.11. OTBETCTBEHHOCTh 3a COXPAHHOCTb JTOKYMEHTOB MO OOpaIlCHUSM
TpaXJaH BO3JIaraeTcsi Ha 3aBEAYIONIET0 JIONIKOJBHBIM  00pa30BaTEeIbHBIM
YUPEKIACHUEM.

14.12. Cpok XpaHEHHs MNPEATIOKEHUN, 3asBICHUN, Kano0 TpaxkIaH
U JOKYMEHTOB, CBS3aHHBIX C HMX pAacCMOTPEHHEM U pa3pelieHueM — S5 JIeT.
B HeoOXoIuMMBIX Cilydasx 3KCIEPTHOW KOMUCCUEN MOXKET OBITh IPUHATO PELICHUE
00 YBEJIIMYEHUHU CPOKA XPAHEHUS WM O MOCTOSTHHOM XPAaHEHHH HanOoJiee IIEHHBIX
NIPEIOKEHUN TPaXKIaH.

14.13. Ilo wucTedyeHMM YCTAaHOBJIEHHOIO CpPOKA XPaHEHHs JIOKYMEHTOB
N0 TMpEeMIOKEHUS M, 3asiBIEHUSAM U  JKajo0aM TpaxJaH  COCTaBJIsETCA
akT 00 HUX YHUYTOXXCHUHU, KOTOPBIM TMOJAMKMCHIBAETCA YJEHAMH DJKCIEPTHOU
KOMHCCHUU U YTBEPKIAAETCA 3aBEIYIOIIUM JIETCKAM CaJ0M.

14.14. Xpanenue fieJ1 y UCTIOJIHUTENIEH 3aIIpeIacTCsl.

14.15. OOpamenuss TpaxaaH MOTYT HampaBisAThCA B apxuB 0e3
PaccMOTPEHHMsI, €CIIM B HUX COJIEPXKATCS PACCYKJEHUS 10 U3BECTHBIM NpoliaemMam
WIA TIOJTHUMAIOTCS YK€ PEUICHHbIE BOMPOCHI, HE TPEOYIOIIHEe AOMOJIHUTEIBHOIO
paccMOTpeHHUs, a TakKe OECCMBICICHHBIE TI0 COJIEPKaHUIO.

14.16. Pemenue o cHOUCaHWM YyKa3aHHBIX OOpaIIeHU MPUHUMAET
3aBenytomuii JJOY.

15. 3akar0UnuTENbHBIE TOJTOXKEHUS

15.1. Hacrosmiee [lonoxkeHue sIBISIETCS JTOKAIbHBIM HOPMATUBHBIM aKTOM,
npuHuMaeTcss Ha OOmeM cobpaHuu pabOTHUKOB yTBepkaaercs: (JuOO BBOJIUTCS
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B JICICTBME) TMPUKA30M 3aBEAYIOIIET0  JOIIKOJbHBIM  00pa30BaTEIbHBIM
YUPEKICHUEM.

15.2. Bce nu3MeHeHus U JIOTOJHEHUS, BHOCUMBIC B HacTtosmiee Ilonoxkenue,
ohopMIISIIOTCST B NUCbMEHHOHW (QopMe B  COOTBETCTBUM  JEHCTBYIOIIUM
3aKOHOJATeNbCTBOM Poccurickon denepanuu.

15.3. Hacrosimee IlonoxkeHne NpUHUMAETCS HAa HEONPENEICHHBIA CPOK.
N3menennss u  jgononHeHuss K [lonokeHMI0O TPUHUMAIOTCA B TOPSJIKE,
npeaycMoTpeHHoM m.15.1 mactosuiero [lonoxeHusl.

15.4. Tlocne npunsarus Ilomoxenus (WM HW3MEHEHUW U JIOMOJTHEHUU
OTJEJIbHBIX MYHKTOB M pa3/elioB) B HOBOM pENaKIUU Mpeablaylnas peaakius
ABTOMATUYECKH YTPAUUBAET CUILY.
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[Tpunoxenue 1

K Ilomoxxenuro

0 TOPSIKE PACCMOTPEHUS
obOpamenuii rpaxaad B J[OY

Kaprouka muaHOTO IprieMa rpakJiaHnHa
[IpoBoauit:
(@HUO 3a6eodyroweco unu YNOIHOMOUEHHBIX HA MO UY)

ara npuema

@®.1.0O. rpax1annHa

Mecto paboTbl

Jlomamaum agpec

Tenedon

ConeprxkaHue yCTHOTO oOpalieHus

Pe3ynbrarhl paccMOTpeHHs] YCTHOTO OOpalieHus TpaxiaaH

1. Komy otnipaBieHo (pe30to1us)

2. JlaTa ucnoJiHeHUS

3. JIonOJIHUTENBHBIN KOHTPOJIb

4. CHATO C KOHTPOJIA

5. Pe3ynbrar

6. Jlata, 1OKHOCTD UCIIOJIHUTEIS




Kypnain peructpanuu obpamienuit rpaxaad B JOY

[Ipunoxenue 2

K IlonoxxeHuto
0 TTOPSAKE PACCMOTPEHUS
obOpaienuii rpaxaan B JJOY

Pern

pauu
OH-
HBIU

No

JlaTa
MOCTYTI
JICHUS
oOpaiiie
HUS

OUO
rpaxja
HHUHA

Anpec
MecTa
KUTEIb
CTBa
rpaxna
HUHA

Bun
oOpaieH
us
(>xamo0a,
3asIBJICH
ue,
TIPEI0K
eHue)

Kanan
oOpare
HUS
(muceme
HHOE/
AIIEKTPO
HHas
noura)

Kparko
e
coAepxK
aHue
oOpaiit
eHUsI

JlomxHO
CTh,
®dHO
VICTIOJIH
UTENS

Nudop
Manus
00
UCIIOJIH
CHUH
(mpuHST
oe
pelieHu

e)
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